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Business Organization & Communication.
S’ubject Code : 5841

AIMS .

To be able to understand the basic concepts and principles of business organization.
To be able to understand the banking system.

To be able to understand the trade system and stock exchange activities in Bangladesh.
To be able to understand the basic concepts of communication and its types, methods.
To be able to perform in writing , application for job, complain letter & tender notice.

T PC
2 0 2

Report wri

1.  Unde

SHORT DESCRIPTION

Principles and objects of business organization; Formation of business organization; Banking
system and its operation; Negotiable instrument; Stock Exchange; Home trade and foreign trade.

Basic concepts of communication Communication model& feedback; Types of communication;
Methods of communication; Formal & informal communication; Essentials of communication;

official letters.
DETAIL DESCRIPTION

1.1 Define business.
1.2 Mention the objects of business.
1.3 Define business organization.
1.4 State the function of business organization.
2. Understand the formation of business organization.
2.1  Define sole proprietorship, partnership, joint stock company and co-operative.
2.2 Describe the formation of sole proprietorship, partnership , joint stock company & co-
operative.
2.3- Mentiop the advantages and disadvantages of proprietorship, partnership and joint
stock company.
2.4  State the principles of co-operative & various types of co-operative.
2.5  Discuss the role of co-operative society in Bangladesh.
3. Understand the banking system and negotiable instrument.
3.1 Define bank.
3.2  State the service rendered by bank.
3.3 Describe the classification of bank in Bangladesh.
3.4  State the functions of Bangladesh Bank in controlling money market.
3.5  State the functions of commercial Bank in Bangladesh.
3.6  Mention different types of account operated in a bank.
3.7 - Mention how different types of bank accounts are opened and operated.
3.8  Define negotiable instrument.
3.9 - Discuss various types of negotiable instrument.
3.10 Describe different types of cheque.
3.11 Define letter of credit.
4. Understand the home & foreign trade.
4.1 Define home trade & foreign trade.
"4.2  Describe types of home trade.
4.3  Differentiate between whole sale trade and retail trade.
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ting; Office management; Communication through correspondence; Official and semi-

rstand business organization.
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4.4  Define foreign trade.
4.5 Mention the advantages and disadvantages of foreign trade.
4.6  Mention the classification of foreign trade.
47 Discuss the import procedure & exporting procedure.
4.8  Discuss the importance of foreign trade in the economy of Bangladesh.
5. ~ Understand the basic concepts of communication.
5.1 Define communication & business communication.
5.2  Describe the scope of business communication.
5.3  State the objectives of business communication.
5.4  Discuss the essential elements of communication process.
6. Understand the communication model and feedback.
6.1  Define communication model.
6.2 - State the business functions of communication model.
6.3  Define feedback .
6.4  State the basic principles of effective feedback.
6.5  Explain the essential feedback to complete communication process.
7. Understand the types of communication.
7.1  Explain the different types of communication.
7.2 Distinguish between upward and downward communication.
7.3  Define two-way communication.
7.4  Describe the advantages and disadvantages of two-way communication.
7.5  Define formal & informal communication.
7.6  Describe the advantages and disadvantages of formal & informal communication.
7.7  Distinguish between formal and informal communication.
8. Understand the methods of communication.
8.1  Define communication method.
8.2  Discuss the various methods of communication.
8.3  Describe the advantages and disadvantages of oral communication.
84  Describe the advantages and disadvantages of written communication.
8.5 Distinguish between oral and written communication.
9  .Understand the essentials of communication.
9.1 Discuss the essential feature of good communication.
9.2 Describe the barriers of communication.
9.3 Discuss the means for overcoming barriers to good communication.
10. Understand the report writing.
10.1 Define report , business report & technical report.
10.2 State the essential qualities of a good report.
10.3 - Describe the factors to be considered while drafting a report.
10.4 Explain the components of a technical report.
10.5 Distinguish between a technical report and general report.
10.6 Prepare a technical report. :
11. Understand the office management.
11.1 Define office and office work.
11.2  State the characteristics of office work.
11.3 Define filing and indexing.
11.4 Discuss the methods of filing.
11.5 Discuss the methods of indexing.
11.6 Distinguish between filing and indexing.
12. Understand the official and semi-official letters.
12.1 State the types of correspondence.
12.2  State the different parts of a commercial letter.
12.3 Define official letter and semi-official letter.
12.4 Distinguish between official letter and semi-official letters.
12.5 Prepare the following letters: Interview letter, appointment letter, joining letter and
application for recruitment. Complain letters, tender notice.
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(Business Organization) 3
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3.0 I (Introduction) 8
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n fafey TR @ QTR TG oy A7 At e | s sfewa afiamras e fNE g & == s
! .a%. T (LH. Haney)— &% TC8, “AUPIHG 1 1 R MU 7717 BRAWTH LA AR S
LAY ST FIQF 1" (Business may be defined as human activities directed towards providing or
§ acquiring wealth through buying and selling goods.)
2 21 RR. @R B.B. Ghosh)— T, “AAPTdl TeAM WA FH-RETHT WGW AW TG ACF)
LA qISIw FIFRE2 UR IR 1" (Business denotes human activities which produce or acquire
wealth through buying or selling goods.)
© | R.8. B3R (B. 0. Wheeler)— €3 TS, “FTST WLl TS AMARG 6 GRIH &mitw Srwesy
2fSP Teeifde @ #f¥5IfE® o7 SR FI7AR 1”7 (Business is an institution organized and operated to provide goods
and services to the society under the incentive or private gain.)
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3.3.5 FIIAR (3BT (Features of Business) 8
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Q| Y TR (Capital supply) & FRAER Wwew g @3 38y 271 (@, IRAR IS TG
AT LI FACS F | IR JoNK 7SS IR o 6 ~AfI5TeTa a1 o SRR WG WAt v AW A
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8| I (Trade) 3 77 &I IR ARWA YN R 418y 6 Eraig IR ML T |
SAITATRTR RFF T IBLRR A T TS 207 717 |

m%lﬁW(Carringrisk)swmmmia&ﬁmwﬁw@ﬁmmmnmwcﬂmwm

» TS TGN (I fPoae! (R, (TN FRIAS TR |
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© | SRAEE TTAFET

sﬁﬁ?mw@ammm
¢ | ST Biew enarze
v s e ‘
() WA= By (Economic objectives) SWWWW@WWW@ 3
d IWW(Earningproﬁt) smm@ﬁaew%‘mwwwﬁl TR Sorens TR
O N, W @ I e A @3k 4 vt e | Q@ PR FRA BT gt |
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{1 e RGN (Capital Investment) 3 514w RN IR Swrew sdtafos Sra | fes o Tergm
o e R s wm e w7 )

9 | AT 8 RIS TeAWMT (Producing goods & services) § TFA Alzd @ TGS g Rue i
@R IR T YR 0T I ANRY ANGY ¢ CRES TeoAw IR AT | g

8 | TR AQYIRIA (Proper utilization of resources) 3 ﬁ?ff_ emg fafeg TR ORI I G RS Y
wfbcn ffeg g Soiraifer gfem T TgEs RICTIR woR +79 Fae FRIAET Tyeq 77 | .

@ | AT 8 YR AfAH (Research & new invention) 3 TITAIT AT (SIS SIEH SR T T 24y
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(%) e BTHT (Social objectives) § Y JATE! WGHZ, FIAANF PG By T | AT TG “Anionfa -
FIAAE ISy AT Trweiys TR | FRANER ANGTS St w8

3| 97 8 GTA TR (Supply of goods & service) 8 TNTH TIAX NI S[4 @ HIfRA (WHIAR &
NG ¢ CRIFH TR I PR Gferd A oy |

R | FFRE (Employment) 8 FNTER GTITMA & FAALEITR 4! 71 AMAT 996 Searsly | SR
ey T 8 IBC A «itet et e N TFRFIER 498 6 |

© | RITTAR AAFFR (Development of living standard) § ST PRPRS TCEF & THALEH ATAGTAT
73 8 CRFGR Q@R M S SIRAAIAIS ¥4 8 TR $0 (ST FRAEE a3 e S |

8 | Rfer e Ritm T wiew I8 (Scope of actual income for investor) 38 RIS = vt wx T
ST e ey | R e Sem w1 2 W AifeR o s et sRae @ b A S |

¢ | TSR T WKAARA (Participate welfare activities) 8 I [4fey ek wwesd 8 Fﬂ"?ﬁﬂ T,
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YT SRR S5 |
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> | ST W1 SRS 8w (Fair wages to employee) 8 TG TG T (o1e @ FTA EBH froong o
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@35 e Ty |
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© | B FAg RAT (Safety of the job) 3 = vafam g Fantaw Wy wiwa wwsl 3% 41 AR
NCAIRE BF© T | O T iy Ruiwee s el wwfas Sy faona A w0 g

8 | ¥fi® I (Employec welfare) 3 Sf@-FImz Wids wwye st e wesrern Wi fafey Jram-afa
AIZ! AR FAIS PRI WS SRR w@elS

eI m’{ﬁ 23 T (S (Sound environment of work) ¢ FITD oy sifaca o wEafa s Vﬁ
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(%) &I BT (National objective) $ FIRARTA T (=7 ez, s Tio® | ST QW (FoAT ,
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G Bo I T4 G 1w 8 W 9fd 0@ (TR 7 e s g w9 |
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IR 9375 TS Srweny |
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A QR AT I R i JoK eaR AL T |

9| ﬁi’t@q (Perpetual succession) § Gl ﬂffﬂ IR Bl e QOIS | FIRAIERA NETH A A
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33 | IS BTITIT WO (Lack of personal incentives) § MR (A RFE o1 AT AT TS
Briteld SS9 T | .
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.8 I AAEF @R (Principles of Co-Operative Society ) 8

mﬂﬁﬁaewﬂﬁmm@ﬂa%@mwwﬁ%m@ﬁﬁmﬁwmm| QTS
TR NS T | fien TR G fifssmg 36 1 21 3

1 @S (Unity) 8 TR RS qFor B fofe aw ofvs =1 st IO T T T
GFORFHOITT Of 41 7T |

quW(Equahty)smmaﬁﬁ%mmaﬁﬁmwmwfm wiftrg, $$97 3
Tt e |



8b et SRR s e FRsfrees
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R.¢ FRFTAT IR AU $RF (Role of Co-Operative Society in Bangladesh) 3

AT @I TRWAES o7 | GO A =S broTH (PR AT IR ILE G POH Sl M
s wgH 3@ | wREE 4 GReR SiAss Bafs fum @ At TR SeingReR e s
s it siFm 3 |

faes R AfNfer oy 8 ot gt «x 2 8

31 ﬁm‘{ (Development in agriculture) 8 STNIICHR NN FICIA! @SIT SR IR, TH [T 4ol
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fAfics « gt S o7 7 < | IR, T8 ¢ I3 Figw orm @ e FfS sfvs s e TS AN |
SR A P IR A, St Ity Afaifs, Mg T A e Sesims A e e |

3.€.3 IEETATe Tesime AN AfAfE W (Role of Producers Co-Operative Soclety in
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0. JRF WS (RITR (Service rendered by Banks) 8
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» | TR ATF CR-FiRERH wF-REFN (Purchase & sells share & security) 8 I W@ A LA

Yo | N@E ArvF R3¢ Sty (Paid miscellaneous expenses to the customer) 8 IRF NFEH AF LA
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3 | Af8TF AFIF (Commercial bank) § TAF TS T THTHAM AT JPNA Pigde Affene
[T I T | WS &>d, ¥ A, R wow wqmﬁwmﬁmﬂwww
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¢ | IR YT (Agricultural bank) § X IJRF (TR IRA ST & FIFTRCE ¥ AN FH AT OIS
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g v | R VI (Exchange bank) 3 WSS AR (F0a TN TGIR @A =i FIee (T T
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ﬁ)‘ifﬁ@?ﬁ?ﬁﬁ'ﬂﬂmﬁﬁﬁmmm‘fﬁBWWW{?WWIT&\GW%W@WW‘T@W
CTATA A9 NGR IR AF | FIE O 7 2SIGS 9% 3upf qeenonrt 18 (BASIC) @ S igtaa Swigge |
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JRT AT ARAR QRFIWICE (Credit card) T T AT | :
39| (A% TP (Domestic bank) 3 (7 T TF AP THAGRATE At 7 AT ST 7S Wied e
T | IAFNCNR TR, 31, AR IR @ TS ieeea Bwrezet |
St | RTTM YIS (Foreign bank) $8 (FIN (a fR oy FRoaifers o Rorh S fSe
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©.¢.5 G icF ARET (Sonali Bank Ltd.) 3

G e IFMATR FEGRR ABEG AT 01 |

"3 (Formation) 3 @ T S5a% 7N TEAET FGIT T WA 44 NPT Fr eI s w2
HfFe, T fmrm ez g @ A o7 TremEae fig- @7 T e 7 | '

AT FOIT (Organisation structure) ¢ GIA WICFA AL T HIwM SRS | B8, A,
P 8 TG GF G IR (ORI WIAGIER ST QR | OIRIG! 7w Aot @7 3¢S st i, wefs
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ARG (Administration) 8 @ T & Y R 43 ARrEE o T v =@ mwﬁ
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(3) TR I (General Activities) 8 ,
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9| &€ AW (Money transfer) § GIRIA T 9T LRI ATH 5%, WITS, 88, (9-weHe, (I3 HEw
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TAFT FREA AfSAG 307 1 Reew 303 @R G A T R (7R PR F AT IR
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W@MWWWzmmﬁwﬁz%mmmmlmmmmmwm
BRAH @ D eFgeL SR AT I | 3D SR IR STy SR I T 2 g

S | SIS et (Collection of deposit) 8 @ e Rfex Romm g T Fes e S ZeTE
o$A FE | .

1 ¥ (Providing loan) § & RS TN AN S |
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7R Y '8 TISA Wl L)

© | AMAF TS0 AT (Helping international trade) 3 & JF R ey Ffers srwfa @
IR WA ¢ IYIRTS FARTS! &WIF FE |

8 | YAYR 5% (Capital formation) 8 & TKF AL e WX (TN T TGN oL 71T Pt
e IR

¢ | ¥t AW AT (Helping credit control) $ & IS IIFTTH FIRFTE Al FAFE R 3 |

Y | 9 GWSF (Fund transfer) 3 @ JRF ARIWR ATF (5F, IRT GFD, S Fonf T @F 3N TS
= A o A FA |

q | S} RO F1& (Work as a trustee) § 9 IR TR TG fermr 31 ik e wre w03 |

b | W RINTA (Foreign exchange) 8 « 7S (Imaf¥a fifawa s 33 | ]

» | SNS RT3 (Work as a under writer) 8 @ IJRF 7oA (@iifAa omR, e Fegifa ﬁm%
T SRS R I A | s

o | IR &FT=i@ FeT®et (Save valuable asset) § @ TFRP TN Wm ffrem, crar Pfseikbe o
fafey wlemeia fqivits Aeasd )

0.¢.9 TSt P PfRT6e (Janata Bank Ltd)

TSl S @3 AFEY AT TS | @ AT oSt Jrew e e |

ﬂéﬂ(Formaﬁon)3)M{W?{E%ﬁﬁ@@f@ﬂﬂqwmmﬁmwﬁﬁmﬁ@aﬁwﬁg'\e‘ﬁig‘
SO ieS 1y 97 SRS AT MR Wi 8 4G R @ e o = |

FMesSFE FISITA (Organisational structure) § @ FITFA A4 I GIFR WSfItet wfFs | Qu FHdtemn
U8 @ FIEFT I, L 6 voaey y8f5 st wfdmn, arer i, s8¢ Yo o R wfes @ar s/
@ 8y 5 wiwslers FieTm TCR | TEAH & TGP Soofd *Mt war Reww RSy (et 8¢xfd afsfife w1
97 885 =M} LA @R I e |

Y4 (Capital) § @ IR TS T AR voo @I Bt «x e e «Afmne
35,05 (FIE Bt | AR EreeTa oBIR TP T oW |

ARG 8 YT (Administration & management) § > T TSRS, 3 TW JIZA AT 8 b T
sifsTea T A3 b 3wy AR 3B AfER o FEF @ IR SAfRvE ¢ T I A @)
ARG R TR TRIR FET RS | JIFAT AT e 7o R R wifirg ot w0 |
RSl b T NI AT ARSI SR A st I A |

G PLEA IRP (Functions of Janata Bank) $ TS T AL @36 7By sifergs fafers
RS | (AT S ARG AR g TOR @ E MR P FIERERR TRIER wwe [eww fag
WG T T | @ WP A4 Frereen et 3

51 TR A e S RewR @z F4i |

| TN W A T |

o | e R T e w9t

8| mf aifarey MEG F |

¢ (AT T STHTSAIR e Ao I |

Y| A REEe AT PRI RIS IR |

T q) W @R o, e Tenfh R omy SRS e aw w4t |

b @R YR Rt st e 371

s T fRcewm <lod =t

Yo | TR SR @ efeffy e Fw =1

33 | AT ATE-AMfren W FaarE F#|t |

3| ABIG e eI R <irs wef et w3 Tonfn
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QR e wefiizrem sy shrefew
©.¢.8 A 1 g (Rupali Bank Ltd) 8

FON 71T LT G o figige afifere e |
A9 (Formation) § 3593 1 TFAET Lb 7 VRS SSTI S TE1 Scas e st e o,
BIGIE T 13 ¢ TCFE F Fis-97 ALAWT SRIYS NPT i @ 78 e @ s e Fam
WRWW(Organisational structure) 8 TR GILS Yyiv IeH viwk Wfofie =¥ | I6TE @
A @B Mt @3 Reae vy 6 afSfafe ammz )
MY (Capital) $§ FART FIIFA TS AR AR Q00 FG 5t g Afeaifys g «ifaw
e @b
PRI (Ownership) & Sy AR Boma M1 TR RAE o7 Seow @ TRITE GIB
Arfere 13 @EATS T8 91 T 1 9T €Y% Ol CTAIRRA e TR 92 85% Ot (PRSI (@Fotatd |
R 85% Ottt IR W >¢%Wammwsﬁrmazzu @ v % St TEeTea Wy & wat =
TN 93 T 8 (@it (@ N AT
ARGV 8 YT (Adminisitration & management) 3 b 5T (2 «f “ifviern 4w m G ARHEE!
ewﬂmwwmﬁ@mx%@ﬁﬁﬂwmawm@ama«qwmﬁaﬁwqmmﬁm
IR (Functions) 8 IfRTS Wi o w1 Ties Fs sy afofepe angws woiw e weis
G FIERF T 0 |

Lel2BRIDE B (Rl SPILB

©.¢.¢ TE [ieF @13 (Uttara Bank Ltd.) 8

Toal ik ARETeR G e Ragge afifere e

19 (Formation) § S5 T IBGT @ Wt w1 wwifes < AfFsIea oM iR TN
fafiGe-93 wim ¢ 7 A @ i F3= T 2| |

oSS ST (Organisational structure) $ 9 LI A4 I TFR WSRAITH w2H© | Qooo AR
033 e 48 @ TR dob B =Y w3 Rewea 238 5 afsfafs wams |

WY (Capital) $ 9 JRE TS FALER A 20 @6 Bt @3k sARieifie e #fmm so @S Bt

TR (Ownership) 3 S5bro TN TAINER RABaead Afox oneww @ IRFE ARf 3 @rifirs
FISR T W W3R WA IS iferema a6 wumes a3 |

ARGV ¢ I (Administration & management) 8 5 T TS, 3 T FAFI! ARBES 8 3y T
sifvteR e e so v RKfHE q3fll AR o Ee a7 AfE @ IR I Ty @ |

FEEM (Activities) 3 IS e B Text iz Frz W IR i T A AgRe TR
TR TR T |

©,¢.% 3 A P13 (Pubali Bank Ltd.) §

SRR RS AR 9@ Ragye A i |
5137 (Formation) $ 3593 AR IFASq U SNGITa= Ice1 wwifeiget o4 NI i B MEBIRA e
3-(3 TSR TN 7 WA 8 TG FTy @ JieT 15w 1 7 | '
e ST (Organisational structure) 3 SIFN IRCFA Y4 FReTm el w=fge | W 000
HAER 0 ¢ FEEHR AF® AT @ W wed B =Mt aeare |

MY (Capital) $ @ JCIFF TS FAGCTR AT ¢oo @IfE Bt @I ﬂﬁt'nfw T S sy
G Bt |



iR I '8 TSI wleT : q9

TPFE (Ownership) ¢ Sdbo I TR @igieas Afsn weom @ RIS a'@% Afers forg
@IS TS T GTF (PRI N BT T 8 |

SfA5A @ JIGT (Administration & management) 3 5 T HSIS, 5 T TIFA ARBIEE 8 Yo T
SARBTETR TG AfFS Se T iR @b AReEm o FE «F AR ¢ g I Al = |

PR (Functions) & IS ies Rewa Teat e e (e wwiay ey wieeesa o1 et e
il FAmE IR |

©.¢.q TER i e Big (Islami Bank Bangladesh Ltd.) 8

TR Wi T iz TR 2w e @3l e @R ffere e |

5159 (Formation) & € IS S5bro AT fTaa o TN I PR T STt g weAmiaeg
3R ETTCR Fosin T e Srefars Somrea S stfers fis (e e arfefee =

Hiet5fAT FSTH (Organisational structure) 3 & TFILFT AL T BRI SRt SRiFS | IS
(R00R AT o FTTRa =) @ IR >3 Nt IR |

W(Capnal)sawmmﬁsﬁmﬁameomﬁﬁma«ﬂﬁmﬁ@ﬁmﬂﬁaﬁm@ﬁmr

+fA5 '@ JIG (Administration & management) 8 > IENRIAE 93l Ao 4 W @ IS
ﬁﬁﬂﬁvwnawmmwmmmwaﬁﬁmmﬁﬁmimmw m@ftﬁw

ARFRTR T @ ST sifds 2 |

2af87 (Characteristic) § @ TP FET ToF (48] TR | LARTFR fwaet 3

S 1 @ e TR =AW @IS AfRpifers |

Q1 9 IJRF AC-CAPANC SeAmieg? fefers =fpifere za

© | G FILIF IO SIS, R @ o AT |

81 q T Wel-AToR RIS ARFMI T TAMIMITG T 1T COIee |

¢ TN A @IS ©GRYIT @ TS I “Afwifere & |

BT (Objectives) § AT SECH A= @ M RS FfSo Swpeyy TCa0R T fAwa ¢

31 S WA e i G AfviE T4,

31 YT R 3T AfeT T,

0| SAmIfRrga fefars Wil Fd@ Afwg =,

8 | (AT TN o B! AT 4, .

¢ | TS T2 @ Moy T T 8 «F AT IR A5 4,

Y| GO T SRR gm0 |

PR (Functions) 8 SN Tk Ao Bz TR 1AM (oS TS I I Al 90 1
RS Tiee RO @ 1T (TR ST AT G T A7 AR IR T T A |

©.¢.b IFMA* CTTSTS I3 A5 (Bangladesh Development Bank Ltd) ¢

CETATR PRITHIFACA AT (STSTHTD TS O9F T QT AT I |

139 (Formation) $ 005 TR 05 fETw AETe fiig Ficw (BSB) '8 ATt g el i (BSRS) (@
e T AT (STSAATTS AT *ifse Tx | &fSss @ 7fS siegm e wrel, WEH, TG =29 36 |

Aest3AT FISITA (Organisational Structure) ¢ LT (STSANTHS IJIRIFT AL FILeTd BIo RfFS | @7
SIS R Afie Sooo I Biwt amﬁﬁﬁfwwmﬁﬁm 8oo (I Bt | @ (T SRFER
T 8% e Jree PR ARt 06

+f35E 8 JYIGIN! (Administration & management) $ ﬁT{FnI"T‘T COTeFATES iF ARE fafie
@i R e | 97 S00% CHRIGER e A TR | efssmba (2o s 33 =i frew aae
e e e vofb |
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q8 et wefridremis s FfREfemtw

BTHT (Objectives) 3 AT (GTSHPITTD TR TrwnoTet sl 3

> iR o S fafss v

Q| WP TG Aol BRoAWTAR O PR T 0 |

© | I COGHITER TR AT |

8| Pt ormee @ #e em |

¢ R et B i e wgw et w=

QT CCTTAATS JRT FRI e SR FPregm R w363 < |

- 9,¢.» &l T (Grameen Bank)
! |

g Tt I AR 7Y @ SRAR MR w03 afBi | @ TS AT VKT T 9F ]
@ﬁmmmn
g 8% (Formation) 8 S3a ReyRvyrercs RS R wators s Gt B8 @ e afodt T |
gamamaaaﬁmmsaqewmmmmmmmmw
& (AT-RTTTT TATORI G WINTS 790 T | RIS Sab0 A FHR A T WG W w0 @
&FEe ‘ATt PR T @3B ToF Kooty TS B Foifis w02 |
FMeASfF FISCA (Organisational structure) § AN TP Qi I HIoR fiRw wRfygs | 5w
L T &AW 5, 500f8 AT AR G 0, 8308 AN @7 PRGN FIPHAC TR | @ IJRCIT FREGT CEteTrer
%wﬁw,aﬁmwﬁﬁewwﬁm e SAfaifEe 7 :
T (Capital) 8 4 JIIH SIS TG AR ¢o @I Bt «ee ARTRS s = o i Bt |
TP (Ownership) 3 @ FRIR TRFHR b % Ot PR RAaVowa @R SRAER $3% I IR |
ARG 8 IYIYT (Administration & management) § > FRFEB wffvleewed 9 Wl NS
ﬁﬁawﬁ&mNWWIamwm:wmﬁ,>mmwﬁmaqmmwa§aﬁw
W 43 TR » T R i TEs Rdifts & |
TR (Objectives) 3 @ Tk alfSBra Traiete Tuk 3
S| M ARG NFTRTS RIS (el (AT T 4 |
Q| AR SRR TR AAES B3 WY W el 11
O | I WY 8 ([IR CFITAT T - R AT Y ==
8 | AR Wy NPT ST Syt iy 34t |
¢ 1 WG ¢ SRR i wRem i w-wfrgew I9g w9 ‘
O AR BRRA e AR Aee TR I MeAST ST ST AT T ST ST
HYTS! T4 |
91 Ryt IS AT T AR Wi FRY @i T |
g ¢ IR0 (Importance & functions) § &MY [T Qw7 vy @ 5% B BFwew ¢ e e
W S w8
3 QYT SN VAT 8 3T TR SIS IS A iR 30 |
R @ RE A 79Y 8 PRI AR-AFR ifE® T @bt FiowR M e ff TR Gk TS e
TAAAR [0y ¥t e froad w7 | :
O | @ YRS AR iR, PR, 3w fig, weT ot Er-aiia 4w tofR T cvoa Wik SRRl I |
8 | STTTR WY Wras woey e IRP et T @7 G eyl e |
¢ | Q@ YRT FMARCE AfFmwe g 03 | :
Y1 AffeE e 1w e | :
TR < A, el SRR S Al aiecen owg wwAH | @ T H3y ¢ Radw i
TRITE LA SR FEI AT (531 0 | Ry iR g WWEoT eyl @ TR TS LSS T G
wﬁaﬁmﬁmﬁmwmmﬁhwﬁf@@mawmwﬁmww:ﬁume
G AT AT BEI-SRA 1 70 | @ T 4T SITHR AR 5% BIeY | ¥ ROIH 53% st 122 )



R Y @ WA Ao Q@
9, 71eF &R (Bank Account) 8

FieF ot e AR @ <o 7, ot T ¢ BFAR T o arers SRR WS wy wiTe

e = w0, WWWW@?{WWWW‘( R IFE T A SIS NS A 0 |

TR P A Fgiesi Awaie sEre 8

Lewis. E. Davids 99 WS, “Jq1e3 A7 GRIW ¢ AIE NG G597 @3 pfeam o4, 71w Rdifas
fp-9q7 RfAT ARF® G @ 31 T 1" (Bank account is a contractual agreement between a bank and its
customer allowing the customer to use bank services for a face).

Prof Hardson- &3 JTS, “1eS (I RRANR TG0 QI IR AW IR SIS i A et |

ORI A (A, IS T N AR AN G FANE 71 '8 LS (ATA0aa &4 TG |

0., e Riy a7 i (Different types of Account operated in a bank) 8

TSN e [y o ¢ ey WwR o1 TR | @R e st ¢ SifR Rfey s R sivhe
ARt SR i [y e R e e8! IRt 2 |
FIYRTS FILTF (T I FER AR e 7w ©f oo sifererm @i =1 s

lolefls fulRISRIDE 5 [BbLs SEPlLS

Y !
| 5ot fiome | | it o | [oresh feotma | [cmeatfers oo [ Rk o]

Y Y Y
e g R |Rer c @ o | | | | ferenfes
- for 7T ot ' ESilES CoRTR B

Y

v v Y
| e oo | [ et et oo | [ et oo e srest feora || e et Fome |

AT e @ i o efed At FM A s
3 | 7S AR (Current account) 3 (¥ PR WewIfted Figas AT I qFifiaarT Bl &
TS 6 BTG 4TS *N1ed, 1 R 51 o 7o 2w 1 5orfs fomes Biet ottt a1t S ifastet Qpiess
(9T (I A #I1E N1 | 56 RN SAMITSReT I (AT T FR4H (AT AT |
1 R AR (Fixed account) § (1 AT @3f5 8 Tz oy wicess Bieet ol i 28 @R GV B@ief
QAR od MRS Bret Bral I I A, ©ieE PR oA 70w 1 9 Roican v ST 7 7w o
TR AT | FI R 74— T AT 8
(¥) 4Rt R AR (General fixed account) § @ TN B TG TPAOT © T GAR @R 21TF © I=
awfwwwﬁmwmmwmmw@ﬁmwmuaﬁmmw%mwm@|
(%) Reeig et g/ RAT (Special term account) $ (@ TR o TIPS Bt 4 e i ww -
Afeifee 7 g T2 2w I T dvm w0 ot Reew a2 o T |
© | 7Rt AT (Saving account) ¢ (@ BN AT WW&WWWWWW!W
TIPS Bl AGR WA FAIEH @ﬁﬁ@mwmmwmmwaxwﬁmwﬁq
<P (TP TR A ¢ A | 76 MR SNSRI AGIRAS e (AF e JR A7 a1 |




S} et wefimizer sirs sfefem

s 7t fRomaw Ry @ifforg w1 ot 39t 2 3

(F) "R %R AR (Family savings account) 3 (1 AR e ARRIGER Fweno foen wemm wiar 2
9 T OICe R TR AR T 7 | R R RO Bt Tl A G i WS i e 34 A
AT et I (B! TR A AT | AW T wew e TR AW Y g ol wwiweiR R e
TR AT | @ AN &) TIT THRE IM em 4 |

(%) T% 7R AR (School savings account) ¢ (¥ FIATT TG FR Qa-RATR o7 Hews iz 2
5 0 AICE ST o e R R T | | QR e TS 4w 6 R A1 (4 B (AR AT O (A
(NI FTI TTOTR IFICF Gl A | @ FANER & TRF THRIE A st s |

(o) s At B (Labourers savings account) 8 (3 &N Mo Mgt afiems ﬁ':W bai:cleic]
gz 2 T T AT ONF AT Al o 7 70 1 A el o T At oims wm wEEtR
LT T AR | @ ANET T TS TR W W A

™® ot 4l AT (Female customers savings account) $ (¥ f&IRa T wfEFTMa Reeiwss AW
TR foer Fwme wiar I W AT ot Wer el o @ 7w W wwed v sAfwifre
PR W W= ARG 7@ AT | S AEh FARE WS (@ TS R I AMF | @
3 feotiram STEIftehe €% €T IR (I < |

(®) At AW AR (Insurance savings account) § 92 FTNRT MW WNFSHA G Al T
et @ Jm R A '

8 1 (739fR® AR (Recurring account) § (¥ FEFNRR T SMeHIR S raitng wog 3o o st
TS AT 93 AT QPR A FHRITS Bivt Brarem T30 A1 ©its (Mgsifiis e a0t | @ o el
iR (v wfes Y@ W e W

Trrre R TS JieE fAuare et ot e

@ | ¥ RRIT (Loan account) 8 (¥ TR 4t afons TgAFS Ao T 1 ey ¥t Ao e ot At =W,
T fTRTS ¥t 3079 o1 o | Wl R AT SR (BT TGTT 4T B STaIe 0 A |

Y | RS 1 &R (Foreign currency account) 8 (3 ot T Rmet Ffte e fes S
T SRIFS (@ IR T A T SIS @t 7! IR <ot g1 | e five St e (@ (7 @
o &R A5 30 AT | @ IR o T AMTeRIATE WS 7 @ W A4S |

q | TS ¢+ B (Deposit pension sche;ne) e WWW T WAASFIATR SRTTS
CHTICTR AR 3G T W, O fGeoiife’ ¢t B w1 =0 | wiwiegs o §fe sl wifte ffew
T JREE T fes 20 1 @ BoRR & i AN AE vergf AR o@ foen a4z |

PRI TAEIE (S asia B ot smteaifdeta rtt-Afaae ey et @ e wdie -
AR SIFeN 7B A |

©.q Rty e e o it s sAfasem LS (How different types of bank accounts

are opened and operated) 8

JREE AT vefs, Al ¢ TR 2 {7 w@g o @ a7 R e wad afe aemd i
mm%ﬁm«mﬁﬁmmmlm@mmﬁmmmwwmﬁﬁwmﬂﬁ%wm
IO W | '

s e o carenn Sy orafs srmics sitzertse st =1

(2000 & [Zbls Sopie S Ry

Lolefty



LR GIZ 8 WIS wfert ‘ 94
0.9, 5% '8 TR AT R 4GS (Procedure of Opening Current Savings Account) $

T[S beIfs @ Al TR cdreia o fmafifs R at oS sepraet vate 23 8
5 | SIAAF T AR (Collection of Application Form) 3 (3R Jf&E Wiws R Yers ideer ke
A T A FHCO I | JRS [AET G2 A 9 QIR I A | 5 A Aeedh 7119 e
- T wE Ufee AR B T re TS SITaWE FI (Prescribed Application Form) He&% F9CS 1F |
Q| TS FAN 73 (Fill-up the Application From) 3 SITaWw TN H(ATS AIAaSIAT 7, Hrey/adw
i, T @ 7 B, cﬁ*ﬁi@ﬂﬁﬁ%ﬂm@n%ﬁvwﬁwmﬁﬁwmmm‘
FAOFGI ANY ~ABIHCI T SHTF |
© | 2ff5fE7 FANR™ (Recommendation of Introduction) 8 T AR RER cwra ffEfen Fonfat o /éoi
eFgyd | @ i wEmeifite (@ AifigAe e wal T T IR AR G (PR SRS IEF
“ffofon Foifa TaCe = | ARAS IMA FAWE NRUASRAIE (@ #4767 SR e o @bt W A | o
@M (@ v SfRbeT T wEm @95 Rets TR IRE (o FRRR 7 W AR ww afivn o
AMRFIAR AFER O A, {1, oot @ e piere w17 o e gonif Sea e = |
8 | 'R 8 Wim@ & (Enclosing Photo and Documents) § SEANATR T REQERE ATSHIACE §
©IF AW CotE G ARTAT MR 2R TS I NN MR Tl WS oF | SRSl Siamai 3
of M @ S g2 T wee wfem e R F aifbie RO (T 4T S 3
IRV AN ISR AT wierrsia e Fa0e <1 |
@ R a3k fifeq aifedifie RaR (e @@ smers s wfef sieammetes e o fies 20 s
) e B (Joint Account) (¥ &R AfprEmeRn 9w wdi @ &9 CWWW&?{@T@
R e foma 51t (3 +11a Topif s7nifFe @afs o712 caretsia |

(¥) aF TR GG AHASA CFLa GG AZE |

() WM IPNER (T WA FEAwR 4 @R wfivama T T BTk ARsEER wwet o
RE O I 8 qFY |

(F) @A FASER @R AA-AS, Fwwa, e Sfend, eABeR Tenire 3 g o
ARBER TS FEwm Rawa @r=ifTa o 8 fraes sqff |

(8) TR FROAGTHA €A TN Toiff e ot kst wfewm ey o R Fratoes wefer |

() FR A ST SPTR AfSP @ reTecEm *, Tie AR ARvERER SR [ 8
qETHFe TR A 3t Fratves 3 | : .

@ | SIWF#IA & (Submission of Application) § SITIAA TN IARASIR IR 7 AT FloTGATTZ
ARSI O WP AT A & @ wifieg Rl wxtedin fies o e &1 | T 9939
T wIfirgele FHFS! THIFS WRWFE ¢ Fere=ai (T AFB T Neameias WHe g avlS o v e 3w
FEA GFR HEAAAIINE QB0 T AFIFC A FE | T SAT TN GRS NEAEE FINE NS
aFA I AIIAIR I AE |

EIWW’BI‘T (Fill-up the Specimen Signature Card) 8 SIV=I UE 1 (@ U @ o giges
feeT =it e e i1 At (6% @6 Bl g It AN 8 WA AHA IRT FYS IRRARIS A
HY P AN FICS T | AU ARSI FICFA IAGeIS FHFSH I Al e Fieea Wdifvs
Y o o4 7 ¢ wwe foxfs TR A fire T ) T TR ATER FEH O TG TLPIE FAAH I |
FNTSHIACE T (ATT BIFT SIS T (50 9% Arwa MR i Borgre vacs = | T Boigifre oo
Y TG YA AR e e 7 ot (7 B wifReeitg IR



v e sefiRcem spe SR

q | @fF STFS & (Paying Primary Deposit) 8 SRS i F=imtaw =17 e wifirgeie Ffed
AT WS AR TR T IR WG G PAew AR Tt T (R G AL GA |
G2 (@fFTe SIERIAE T AWM R I STmAeE SR endfi smmren wid i IV T
fire 27| QT TMITTST BIPl ANRTS T FEARR Fdmd T o 1 o foneam egferem A
wiiCes s ey 7@ 4 |

v | B WA 3B 22 (Deposit Receipt Book) 3 PHEH el SIS Tl (A *7 KT FEF faqSiee
Bl TNl O S SNSRI @3B Bt THiE W <3 eniv 9 | B Ifw e e, sl ¢ s
SR T AT | 97 GF TN GITF TN T IR ) T AR 6 Y R A |

® | (5% 8 17 9] &4F (Receiving Cheque and Pass Book) 8 S©87 NTSFR TS ATASTCAR TN FIRSF
(@ Bl TS AR O T e AMAEIA ARG AW 6F 2 TP T | AN PR oFwm TR
wm%ww,mw,maaaﬁmwmmmﬁmmﬁfmwwl

TIAEIE TR IAALSI Ay QETH WAL FGF 516 At Aee oA (et afewai i <es |

T R 4 %S (Procedure of Opening Fixed Account) 8 (T (T Ife @ afsm e g o
4eTTs +i1eg | few gl foTR (R oS <l v 2e ¢ ' v

3 | CTITAR AR Prat® &= (Take decision about period) 3 T &1 wEg W6l W2 arama &=
T e 2 TR R YIS WS WSS 2wy Hrats fire 7w o v crame e e 9o | @
%’fiﬂmwemmamw@mmsﬁawvaWmn

3 | 35 IR (Feling deine) $ CTATOHR [N Fras aizeeta = fEAR Leres wa® afe 3 afebrice i
TR A WIGES FHFSE AL @I IR @FA AR (AR T TR A Wl T TS 2 |

0 | TEIAFE AR € 7 (Collection & fillup application form) 3 593K R IR Yece WA I
T TS 4B FR T (AR SR T &I S | TS SRR A, o, cof=i, Brera sAfemna,
T BRI fRaaet BrEds T R 9 ATE | MR Tt JARASA 34 FCE AH IS TICE
T TS T | WS efSHIN T SENATER A0 ST Fied 7iie F90 T |

8 | WINFS @Ml 8 AW AR (Depositing money and collecting receipt) § TRF FAFE ARG (AT
O I TG P SRR WA SaRe oifme o et fee <0 | WA T B T
oz T7eT @3 ATt @B IBM awiT I T FA NS 7MW (Fixed Deposit Receipt) I TREHH @, 8, 5@
(F, D, R) et ifafee |

@ TS TR W, 51, Tops wodd SR, CTamE, o 7R FeR R A 99 SR
Gﬂi?WWWIW@WWQﬁWWIWWWWWW
o) T | (AW (HITE SNSRI APMIG I Tt e e iR TR Y oieE #AfReie e (7w |

©.94.2 JeT T BiFt ot @R AGS (Process of Depositing Money in the Bank
Accounts) 8 . :

Bret Tl (IR T I RISATCA! 2B A0 | AT RAREn Qg QA 1M 9 FH<EiE I A |
B T (TR B AR +jb1 Bt Sk RO AN | DIl Tl (R T et <R el e W
S, SR T, Brer AR e ¢ FA S I IR TF AR 5T S0 SR W
o s Fo e fTe =09 | wosein BrorTe AW 32 i Wom alrd SIeoI et fate =

Db 3B IR TG % FIREE Bl a7 P e 3T A i afm Rem i w1
SR BB (2R 0 | TS ST IR ISV T A1 [Golw TwR Qi 03 20 ARSI fes
(@3¢ IR | TF FAFS! AT FIGBR T A IMYoITa w7 &AM FCA 30 TSI 6 (TS (A |
Pre TG IBTR FEBIR T 1 Yo T W FF 326 (7 | GO IS DI Tl (A T AE |

[oseied o e Sepien-EEEY



e Y] 'S TSR wereT | 9
s e FRTICE BTt iR (AT AFTTTR @ F ¢ 2 8

s T Wﬂa[:::ji wah e wwm[__ |
............... el 3 SRR L |
A IR TN | el oo T
e I T —
e Rl farmel S
s B : s B
B BT (BT ovovveee e R TG R ——
sReT®  wwm SRR ofhe R e T e SR

©.9.9 e AT (N Biat Srarw FEw 2 %A% (Procedure of Withdrawn of Money) 8

m&wﬁmcﬁmﬂaamasmwﬁwﬁwwﬁs@wﬁmwﬂmm S0, R0, 3¢ A ¢o 7Bl
ﬂmmﬁmm‘mﬁmmmﬁﬁmww«wmm%m@mm
TR MY Traew IS W |
Ww@mzwmw@mwmawmwmm@cmawﬁwm«mvmm
X | GURTE (5T TR O, mmmw(wm@ﬁmmwmm“ﬁw“m‘ws’wm
W),mvrﬁwma«mﬁmmmmmﬂmmmmuwmm
o1 P e 7ot e faen s “ BT emIR" FISHILA Tl TS &W | s o wefE R
SR T AT TR T g (I e T | :
wsmmmmwwmmemmﬁﬁﬁmwmmlww
Wﬂﬁmm@m,ﬁawﬁsm,sﬁd,ww%mmmwmmﬁnmﬁs
m‘mﬁ?mmmmmmﬁmmwmcqu|mﬂammm%mﬁ
W'WMWWWWWMW@WWmWWWI
ﬁwwmmmﬂ-aaaﬁmﬂmwtﬂs

oL AT T
sr.cs%’m 1287924 Ii 7{_@%’-7{(1237924 sl Fomawe___ |
R A FfGe o e e '
.................. o I
o [ | ‘E IR ovveeerveennihons
RLCL L PR L e @ T AT
L B E BIET ooovervessesssessassesssassasasssssnsesnaes AT T8F |

lolej [ls[bIERIRE & [Eblb SEPILTY



bo R SEfiizrem ope FhefHeEsw

. THITACAT WRTeR I (Define Negotiable Instruments) 3
Tigad S (4 NS WRER NS TBET I A, OIS TEWICIN W I | WS I I, SR

SRR 4 epfre S S (@ M@ A PR GFEEE P Z0E TR R ZWeEE A A

bolsjh flbosiRx o ok sepien KRy

WRETeR TR A T TSRS T, SIE THITIWNN IR vl 70 | e RSN Ao e dTHR
WA NS 3 T IS TATSITF AT |
A5 AN W ST SraTainy St e ¢ T ¢
| GIF BT T, “OT0eT A5ETS IR A SEA TS SRS e (@ e WA Wis T8
TRICII WifeTe I |
| 2| RS BIRMT-07 STS, “ZBIACA Wew TR @3 G Wi [ FE ATER (9IeeR) (rE-w o
AP TGS AT (F (T GRS BIF TR Vil 1 =Tre Fa3” |
O Shbd TN THISAEPT WM WRA SHEE, “qeE Wl @R e @ Gfere ARy
s, Rfvm et a1 (e ey e o |
oA SN IS AR (7, TGN A TR T GIB A [ TR @pfere IR AR
R (R A R B Zrs ST R ZIIeER @R RS I @7 MRRI Y A T |

©.b.> TBISAR WRAER CAFBIR (Characteristics of Negotiable Instruments) 8

WS WRETR e Towet WRE ARetre. 7w A | Rorefs Beeew e werer
e fReare Laf¥iEreten ot T ¢

> | RS (Written) $ BTl Wit 3 fAfs wiee |

| WP (Ownership) 3 TIFICN W (PTG GFGH S GFEN TG PG 1 AL SR
TEH THT A TFH TG TISRS 27 |

© | TRRFA! T A (Not effect in ownership) 8 TSI HT17 AFICETR S NP (IR @il @S
& IO Nfeea ME T TR A 1 S, FHRAT TG e T |

8 | AT VICACAA TS (Rights of litigation) 3 &FS (1 I TYMRTIN IAFWC ¥TH AT T = AT
@i @5 M farag e e (ramvicea e e AIcTs F90s AN |

¢IWﬁﬁW(Un-restricted)SWWWWWWWWWWQWWWI

b | W6 fATH* (Unconditional order) § S Wl Yo QAR *EQ fea=t A1 eifepfs A | ‘

Q| WA (Free from heritage) 3 438! (AT RN I Tfewifen & &P 49 A gl wH
FIAIMI A

v | R T (Exchange value) $ &S TRIeAImY 1ok Mm (8 (@R @reia e ffecn Torefas za |

» | "T%2 (Signature) 3 9% WTCH SGOIRAITA AFA AT |

30 | WIE-AIAY (Liabilities) 8 (3 I T @F AR e ICACR LR ARG AFIIANAT B4 @
HiFer wR-wifig IS |



e /TF 8 I wlere _ ¥
©.» fifey a=i TEISACAN WioR (Types of Negotiable Instruments) 8

wigfAes eT-AfTerR e Ry 2T TEIEACAL AR AT IS TCH AT |
s TR AT THEARIN VIR SIS A & 8

' Y
BEGEISEX) AfrssrE TITe
31 S 1 IS @6
L RmfE . 1ER
© | AR AR © | I o
8 | foraweg
¢ | ARH TS
v Gad R
q | EEAFAE 5

o bt sepinS-AE

5 THATAN TR ARTETTE AFHIR IR T 2 3 ; _

$ | (5% (Cheque) § (5% I 26 FANTEFA FEF AFS 43 MG FARS FOTHTA | G478 ARFE 5 -
Wm%mwmﬁmwmmmﬂﬁﬁfﬁWWWWm:
(5 i R T ACE, T3 LT (65F, TFN (5F 8 AL (6F | .

2| Rt ™ (Bill of exchange) s fiffo Rl forel 393 (@FoR T TP I oYS I AF AW
e S ST S (PR T A1 et (1 ffe =R o o 2w it R e @

© | SRFFAA (Promissosy note) 8 TRFRATET WG AR NS a0 TRFR IR AT |
W@mmﬁ@mmwmﬁmwmmﬁmwwﬁﬁmwﬁ%
stz o eFiN I RS WERT TRRANCE FRSEE T A |

8 | I B (Bank Note) 3 (P TS IGT elbfers @ epiErs Rfeq TN (RHHIZE TRF T 1
?gnaﬁwmﬁ@qmlmaawm«wa@nm@wmm;m—m&mﬂao‘fw,m,
i, s, @S @ ivHs BIFE D |

el{l%(nundi)saﬁaamﬂaﬁﬁwﬁa,wmmmfmm«mmm
QAT | IR 3 TS 91907 To-RGT (90 AR S IR T A | ' )

© | TR AT < JIEF GRS (Bank Draft) 3 TS S =T GF T S (FIN GRITE a3fs s
ol o i R TfeCe BRI el TR O (8 O S I OIE TR eI A TF G
2T T | LY SIS D. D. I Demand Draft- 39T T8 | Y FAIGER IS 47 FIRME A AT |

ﬂlmﬁ*‘f’mmebemure)Sﬂqﬂ{ﬁmwﬂf“fﬂiﬁlwmmlNWQWWW@W
TR N AelTeTa AT QS Wl TR T O S TR NS &I PR AT OICF eI T K |

v | &i&GRS (Prize-bond) & (¥ (RB TFCHR MGTH TR & (A ANGH RGNS AH NG T ACF
ST SITTE TN T | DA, AT @S Soo (4FS) Bt LT ARERCSH BT T (S A |

» | G 91 3t SRR RO (Treasury bill) § (1 ¥l WA TGTH FAPI TPITH P Z0S ¥ AR T AT
oI GEnd et w1 78 | G et S BIRANI ¢ (P WS TG~ e SRS &I I AT |

30 | EAAIIAA (53 (Travellers cheque) § (T HIATAI T 93 RfE o o (m [HE afers aam
mwaﬁwwmmamama%ﬁfwﬁzﬂwwwww@acwwzmwwﬁaw
FSER BT @Fe (6% TP I A AT

BeREDe A0 weERTR I-iies g9 TR (fey ovt TeeaEy wim Rone aeeend
JIZS W |

bolefia L



R e wrfimigrers s sfiEhicem
0,50 ¥ &¥ 5F (Different Types of Cheque) $

mam@wlw-(»mcwe(a)mmmwmcwumiﬁwmmﬁmmﬁ
wmwﬁm@w&wwww@fﬂammmww,mmwﬁcwmw@&wﬁmzmw
i ot o 390 (oot STarers fow ©rest wpet T wen-
51 TITT (5T (Bearer Cheque)
R| WP (5F (Order Cheque) @
© | WINPIB! (5 (Crossed Cheque) |
WWQMMMWMWWaﬁWm¢memmmm|
A cifbeam i Rfey erwm 59 oramet @ 8

oF

{ 3
L’“‘zfﬂ LW;WI [ o=

O mweida o3

0 ks

0 Sz o=
O ¥t 53

Arret farare 0 o oz
were o | | weftr ow | (O eerfie o
O £ wifives o
0 = wiftees oo
0 s o=
O [ 5
O ff ==t oo gonfa

I o o emfife Rfy e 5w wefine a<fe fis et 2 8 _
>|a1wcs=:(3earercxneque)xmmmwwm@mmﬁsmw%mmmmmm
fmwmmmwmmmmwmaﬁmmmﬁfﬁmmwwwﬁ
o A | ammmmmmwwma«mmmﬁsﬁmm«vwﬁm
T ST Bidt e A1 @ |
ilWCW(OrderCheque)SWWW%WWWWWWWWW
Wammu&wmwﬁwwmwmmwmﬂifm|ammmmﬂmmﬁffﬁm
mwwmwﬁmm|mmwwmmmwmmmammw
I I TV T &I QYT O ([ NP (AT H@Z FICS AR |
. \QIWCW(CrossedCheque)S(Nmﬁmwmmwwmmm
WWNW|memmaﬁﬂm@memww:acsmmfwﬁ
mvmwwwmm,mawmwﬁmﬁwmwmmmm|Wmmmwms
(%) Tyt At (6F (General crossed cheque) $ (X MDY (5T AMGR Rt {57 ey g conelt e
A A IR ABNG (FR IJCFT AIN Brgra AT N ST MR AT (52 9071 | (A (@I AN BN @ €0l
53 Tt ot wd ez =t T ‘
(¥) Reoe ¥t % (Special crossed cheque) § (T MBI (T3 ST AT HBT WY (@I WG
WWWW,WWWNWI@WWWWWNW&WWWWW
R I M ot fwen etz 4t W | ‘

gl flltERID2 6 [Z 1 3Pt BT




W{ﬁsiwgwmﬁﬁﬁ o
-8 | INAFIAR (53 (Travellers Cheque) 3 T R geed @ Rew @R 63 T @, WS
—ﬂmaacwwwlwqﬁmmmi@ﬁmacswmmivmﬁammwmaﬁsﬁﬁmmﬁﬁ
Zre ¢ TR FACS ANA |
& | B (5% (Market Cheque) 3 (8 (53 STRIC TWH 206 G (FTIB! F1 TH OIS B 5 A
e (5F I | TSA1E, Wwﬁﬂ@a@maw@amwmmmww«wﬁ
T 0T IE AW 9T QI I A AREwa TP T AMS, TR 9 e T 1@ (AP @ WM Sl
ARRCS AdPRRd T T T | :
%lWCW(GiftCheque)sNMWW%’@?WWWW,W@WMWl!
T (5 SET SIREACSE S |« WO (BTIA T 4Ioee B R ¢ ~ftet T e S ffen §
Wﬁ’tﬂwmﬂﬁwmm\wﬁﬁ%ﬁmﬁﬁwm¢aw®am3mmmsacwarip
(I TR SR AL M S I | ) g
qwﬁsth(BlankCheque)smmmmw@mﬁqwm@mwwm@mmmmﬁ
AFOITE A A IR OF TP (6 A T 5F I GURTE D ATE BIeR WeE ol ©f s (AT
ISR AT | Sorbd TNTTA TSI WeTeT L Tl TACE, %mmawaﬁmmw%
J

0% FACA BIFR TR A (Juy fes o

¥ | (41 5% (Open Cheque) 8 (3 (5TF FTRG 1N oIl 71 1 A AIFIB! Z7 7 ©ICP (AT (5F 0T | @7t (5F
RTK TSI 2R (5T (T (T (T QTP A (5 I AT (BT FANSHAS F40 AR |

» | ASHRAS (53 (Certified Cheque) 3 (T (5F AFCSA 4T TAFIATT ST IJICIA [T A SRS Tfew
TS FEF A (Certified) T ST SIS (5F I TAMALIE (5F I | FHAS G4 ST TG

R TGS FLRB (573 O SR e R AN | S TOTS TR 8 TS AT 9 W oF
T W A |

30 | 44-SIfA4T (5F (Ante-dated Cheque) § SIHB! I SFOFRT (T OIfFT (6% T IR AT, 50F T Te
wifa A1 fircn 1 SRS PR I T TW SRE T (5 oF ifivdn (5 e T | (O W A ¢
wifdrda 30 3¢ S @I =@ G O (OTF TRIRS S T T W TET URF (537 DI AW I,
S T | '

33 | *R-SIATHT (5F (Post-dated Cheque) 8 STWE! Al AFSTITR (T ST (5T T T AF, (50F I T
wiffd w1 i 2SR ek o 7, mmwﬁmm«m aaiﬂwmm%fﬁ%@maq@
(o0 BIe! Brate = AT

331 BT (5% (Stale Cheque) & MRS (57 TP A vt T Sf b (JA) T AFS (oeerar Tt 7%
A | TF TR T (5F TS TGO 1 T ATISCS (BT B! GIeF ARG I 1 1 @ WS G
AT (5% a1 Sl ¢om @@ T | iR A (P (5F 0d-03-3058 I WA TP FAN T ST 00-0b-2058
18 (5B 23y RRETR RS T | 03-09-2038 T KT i zrs (5f i 3t =i (62 R =ty 73 |

39 | TG G5F (Lost Cheque) 3 I I 134 (53 3R 20 TR (5% FTSA =17 T BoAFoHeTa 4ed 3@ @
o wie RS 2O @ 67 TR T P T OF {3 I (5F T | QTG 69 (IR TR IR A Ff
I (5T T SRS A0S T | SRR RS @ (BT B! AT S0 G O JFC® A o2 T3 A

8 | 5} ¥A (63 (Stolen Cheque) xnﬁmh&miﬁ@wﬂmmmwwﬁmm’uﬁm
IS TR FFB o @ (59 TR I PR I OIE B T (5P I | U G IR SR A I
RETE T T SRS FACS QR | S, 418 RS 9 (5T DI =1 01 7 & IR Wil <o T A

delgfl



v8 et wefiizerie s sRisfaem
9.5 &G (Letter of Credit) 8

O AE AfATET TS @I SFGd TR AR | RN O el g SR s
(T I AR (T el azd I, It ereqasia 30 |
AN S F0S T ARSI QAR IR TP IRE SoRoa S 27 | G
ST TG ASHTFAT LTS AU T Frvwet em Fea A1 | 2 S srmigs
SAPTRER T AR 0SS 7H W AR T R IR IR eerHia fofars TR e
TS AN T WA FACS AT I G T ARTHAY TS AZTS 147 A |
s ferriem 9B T ¢
IR
R e PG Q IR, 2058 R
fAeTgEett 1, i, ieetrot
W-}Q,ooo.oo

M 305309
[AD,
P 7 9 IR
Y09, & 1 vz @&
TQre, O |
A,

ST WF R AT ks By, Tiet-u3 WIRE @RS Selm 39 a8 3¢,000 (AR TER)
St fRfAew fer ST IRE A 90 AN |

@R FOATR T g i R wrR wifive zre 7@ «ae «ff 3 geiE e TP sody W
arertar fefers toft v Ty ©f et ~fFens S F9re 7@ 1 Buy @, o S @@ v (2F) W R
| AW (T T |
R @ WO fopeet e R @, @R eemmea SR egegs R e eReetE Bogite g s
ﬁm%ﬁwﬁwaa\mﬁmwﬂﬁmamx

e R,

e QA @ T

IS

A ez fGE, vt

9,33, ST ATAEATS 8 €Y (Necessity and importance of Letter of Credit) §

[EN-AATHT CFa AT 0Fg 8 AT AR | FoRog Wefedd 8 wesifes b
ey ¥R e Rewa e me @ A | AweS oy aen-ifiver e [y oR
AT Y '8 TATATS! BTrd T 2 3

5 | W @ 78I IS (Import & export trade) ¢ ASTANTER TG Aoy S @ 7L ATy RS
: mwwmﬁm@a@ﬁmﬁmWewﬁwmawmmﬁﬁwﬁmmml agA
CFI@ ORI AT Wferst ReT Srwif @ 7 e seeres wea A4 |

QIWWWW(Fromsmgto pay) 8 ASTRATR MY A AFITS T3 =77 &lifea Frsre
(I A0 |- AR SR o =ity semd 2@ a1 3o wﬁm&mwwﬁwwmwmm
AR T (ATE SR T LR FACS A |

lolojl flslRIEDIDE & [EbIE dbflb




i 7! ¢ WA wiew Y&

© | WA ™A (Closing of transaction) 8 SIS 8 wigEfes e-ifatenE oo fefare
ererea eFgeld ST AFW I AT | GORATER MW Amifasiae ke o AReliy A0S AT 9
SRS TTEwE Y HeaR IACS A | ,

8 | AMIRFRICE TS FRAS! (Help importer to import) § SRR TN FAWIAFRR FZIH
AAPRR SAAI FI A | ARSI 797 W TR o AR FA0S T 7GR SRR WSS
AETS! TS SoReid IRIEISE froTe! enid I AT |

¢\ JFRT Y FN (Decreasing business risk) 3 ASTHAW IR Wi Rewa Ivge T A | [y
Tl TGN 7 | Jodk, Loaia B 20 3 IR (5iere (@ FS FTERAL AT 71 9 IR dopacia
wfyrey Rarem AR wlE qar FETRmeE I JIET RS WA AT | ’

mmﬁtmm(ﬂelpbanking)sm%immmmmmanwmwﬁﬂm%
ROTA TP T T ACE | TR, (7 T (T LSRR AR AT S e A piefae widfara -
fifeg i = T T e | 3

9| RAET TIWA ARTS! (Help economic development) § ATTHAWR NN WSS 8 AT 5
-3y GRRT @ TRHT W AMF | T AP W eF AR A 7w 1 wrewifes e qEw
T TR (T A TRAfes Tpecs qaifvs 8 *feffier Fars st I AT | %

b | SRIFRTR FRAS! (Help to travellers) 3 THIFINTIN TWCR (FCAS ATTIAA FRTS! FH AT | 3
@Wﬁ’f‘fﬂﬁﬁﬁwWWWW@IWWWW@W?TMW@WM%%
Togiom I B9l e FACO AN |

» | AVFAR JRY (Discounting facilities) § AT (F@ LeRATR fofare fRfawa ke A1 vt =W
Bre Tz w91 AW | SR T B ATE v <if8a jrdE e 91 e aeifAeRs W Biet ek IS | |

Yo | TFS QI T TSt (Help to maintain standard life) § SRR T [ e Awream
AO-A AN 391 8T T | ATHEA AP TR BFS GaA WA AZITS! FCR AT |

3 Iwww (Create relation of business) 8 &SI YL VG (IR W JIAS
g HfR I Y-S ARAC FRITS! T | '

TGS SITETIBA (AT T T (@, LG - TSR IS QI 4R Afer | Loraeia gl
WS ATy QTFAER T | '

o0 | L | GR)

» Bkl

51 R ‘Bank' D @I 4 TS Tty WS FwR?
827af® “Bank' %6 &5 w6 =% Banco, Bangk, Bangne, Bancus 3@&\5 % (0T TeeifG Ttz
JE ACAS TS AP FE |

QA W gE IS R RE
(Bza])) e s e TTe ¢ Rfvw T Fie febe W@ T IE TR 9 @
@R 36 (AT Bt SiTe REoig oz T 93 7 9T @ffd] @R ©f Hef Rews ewie 41 |

0| YRIF @ WS | [areiféTal-2008, 2059)
!, S INTS J [AH? [QreféiTal-2080]
(Bzaf) vt e @ ool wififs Ty T BT TAT, T WS ard, w6 W
I 3 ey @ wiffe FERF TmeER g @R e Siafss Sgme TR w0 |




N

NI

99|

81

3

M

o041

e wefimizresm e s
I A4 IS 7 ' [FfEcat-209(T)]
(==l wicem et vtw 2 TR R SRS RO szt w69 SIS SIS (A
TAATTE et W T | GFIOIS JieT ¥ R, wet forrmel, o grIeR opif I T R AME |
G TR Q4 I D2
Gza])) =dm v 93 oem e e |
TN TS I T2 [QIfal-300%, $8(T)]
ORI, (R T TRt 7S |
(Beaf) i e e TIE TR ¢ | TG P W A ST T TE |
Rvm i e
Bzl wewifes it cvm g T EEew R, I @ T R A o
fafemra qiies @ @@ ‘
s i I 2 ’ :
mmmmmmwﬁwﬁmmammwﬁam
Fifafer<s I5te @ < | _
a8 i FA? [Rfitat-20009, 08, ob, 04, 53, ob)
@WWWWGWWWWWWWWWWWW,
SIS QI e 0 |
WS T e
(B f) wiftwrervn wqreitt S @ SR GrTIRR S 0w el Wiew TR eEifes
JRFWMEE)
(T IS 0N ! A5 GO ARSI (O T2
(Beaf) oo i e R eeTT e (B T @ T <IN ST SRR Sl A 4T |
T 1S P @1 FRAR G Toret 3w ez
(Bzaf) vt s et e M oo 91 FRRRIE R eTer TwE A0 |
AT T e [ T fFewe F@e
(Z=aE) et wmiee wreca o TR @3 W G YR W e @ e A W
AMF | SRR R 77 g s «oft sSesifes qmim @R mr wF s 3 AN |
o 1 e
B ) ks oo g b o T, S e R Ao e T T e g < <o |
Fom iR a4 Sy e

%Wawﬁmﬁﬁmﬂmﬁmm,ﬁf%,am$wmmmmwﬁﬁwm

T 8 I AT |

Ties R e _
(E=af) wiew v orafers smdrmEr SRS BRe Wl § coee T fRota AT I ik R e
AT i AT 0 &I R T 3@ ¢ Ay [Arsifitdt-00¢]
R, R T e e Ry [@Rfit-200R, o¢]

(Ezwf) wffere T et Rom e R stereed e, T4
> 1 5911 RRAR, R | TRell TR @3 o | g iR



Wi

M|

0 |

W

N

Y

8|

|

W |

21|

W |

W |

i TG '8 TIWIN wErE »q
S ez w0
wWW«m&mMmaﬁmWWMemmm
mmmmwm
wmmmwwmww
(Z=w ) wteetonee i R i off, 79
5 zmﬁaﬂwmwamaammmﬁmw
e EqRe TS e e

maﬂwmmaﬁmm@ TR I |
mmmﬂwmmwww@ﬁﬂr

(Beaf) vt ey Wi off, vt ¢
::mmmﬁrxalmﬁanwﬁtsmmm@ﬁu

et YTFH eSB! (F GR TS AW Q JITIT QAT WGeFM W52 [arRefaiTat-208 8]
(Zawf) et i efobre! zem SR T QIR TBET 1S54 FER WHHE T O
2N SR B |

ﬂ"twmﬁstﬁr

(Eaf) e ey e e T T T T B * ke WA € s A
mwzﬁszamﬂﬁmﬁmmmwwwammﬁm

it CORFIFT IS H AW [fitat-2009, o]
Gza]) i A v fome wEs Srem SR @ S W RETR O 41Rw e W
SItF YT CORGIRE I T |

Wﬁﬂ‘fﬂ? [@rmfdiTal-200%, o¢, So, “f¥-3o, 53]
wﬁmq@@'wn\maﬁ@wqﬁw|ww Hrm AR @I FHB ww s
meqmqmlwsmmﬁmqmmﬁf@wemammwaﬁewa
FETTR o TR TR ENE R 2 |

S 2, mw@mww@www@wmwmmmmmﬁm
@ SN IR AN A (@ Rt e At omfre fae 791 78, oI ot e 3w |
WIS wiom $iz

lolofh flo/RISDIDE & [ZbIb 33l SR

I, THIA wiow e H e [RrfEnat-2008, 5, S0
(Baf) 1 51 wfeem e TEIe TR AW OIS TBWITIN W 7@ |

&= v [AreIfTal-208 3]
R, GIF A WIS | v :

E=af) oe i afe wreTR YT S G MG ARG WO | TS W S
W A3 e weat sw et o i afers st ao b e st o e fo o4 |

YIF B e [Areficat-2008]
(Beaf) win i w6 e ¢ evife Ry TR AR T 6B @1 < |
cwamwmez?té’n [armfTat-g0d0]
(Z=nf) o= etvirs o arm, wan s '

S 1 3T 5, inwm«mmmaﬂﬁc&m )

ch%h

@CWWN@W{W@WWWWWWWW@WWNW@I



b

W

R |

?_

-
6
oo

Loloju fslLIBRIDE & [ZLID M

8

¢

6
i

[
<

5 |

80|

831

81

89|

et wefidrerss sire Ffiefem
F (5F FIF W07 [QrfaiTat-205 3]
(Beaf)) ar oo v TR AT AT g B S T <10 A I HE G5 T 2 |
Wﬁamﬁtr [eif¥Tal-30 b 0]

m%@t%qﬁattﬂaﬁwmmiqymmww (6% JeT =W |

WCWWW?
@mﬁﬁm%ﬁmmmwmmﬁmmww|
Wﬁnmmﬁﬁwar

(Beaf) v %<t wfercera ey T WP ARG 2T W Sk I A I GG e < 7 )

W 1 (5F TIF IN? [Afitat-2000, 03, 0%, 09, 08, ¢, o, AR-30d3, d¢]
m@ﬂﬁwmwmwwmiﬁw R B 7T St Wi St 6% 0 |
witst Jiot (5F T &FIT 8 N e

(Bzaf)) vt w6t o et @i, TAT ¢ S | ARSI B (5% 6 | RS A BB (5 |
G e [[efATat-2009, o, So, Afd-2030, 53]
WL, ST i@ IS B A2

(Bzaf) sofed o e o SRR FS (2 T2 T AR @ aferfs axd I, O
HETHAG A |

O it e :

(Bzaf)) vice Trafs @R o @ aFR ST AR I Siel e A W G @RS o7,
OTPE (5T WAL q ST 0 |

ﬁmﬁmﬂﬁmﬁmr

(F=af) Rt e araren =1 of etenrs wiies Agfon o Sorgir w1 wifie Red ot o1 R
WWWWWW%WWWWW o1ee e Tgfs w1

Qﬁmmr

(Bl wesfers zarsmmen wuem e TR AR o R (TR | 1TSS BRI g Wi
WWW@? CHLT TfST 9L T IR |

ey ez ATy witmern iy ' [@r=fiiat-2005)
(B== ) fifem srvm urecary wRmew 2 o5, fFom fie, erermmeta, sPrmer Tori |

Rt o e [AIFIfITAL-2008, S0, 53]
w31, Rfv e 7oee F w@ime

wre A2 wifiete o et o (i Ui 2t efeding @ e =S8 s (v sites fafr e e |
Rt Rm st s dw sy - [arfRI-203 8]

(= ) fafis faver et oS o e, 7t sy, wﬁ%emasa

» e E |
S TS TS i R? [A=fiital-2008, do]
9T, wm I[N [qiifitat-200v]

Bza]) wie ot @ ¢ s @ Fraite 4% afebt | afs st TR SRS
ammaaammmcmwmwwwm|atctwqawman@swq@ g
e, o gmee Tonfi o g @ At 1

AR AT IS 9T @3B AfSHTE T @ AfSdm o @ ¥ ey ST T |



Y

91

81

¢

Y

Q1

bi

Ly

G 37 8 WA wlere bd
e Rfers e +ud eiftts ot w9t T qw B Dy

(E=nf) stewinta fofers i st fob cifics o w1 i, 74—
> 1 IR T, 3 1 (R PF @R © | IR @ @R G W e |
TR T I T2 TR WS |

Bl @ v i ok Som s T at S R e A@RR T T R
Wmﬂﬁsméh@ﬁmmmma@wmﬁmaﬁmﬁmmmm@wwwwﬁm¢m:
BAIZA 3 G 1T, Tt 1ew, S Tk Ty |

TIF AR @Rt o | .

(Eza ) st fofers e s i st v 21w, 7~

S| OTF I, Q| =R I, © | (53 I,

8 | &F% T @R ¢ | fr qpess | '
Wm@mwmqﬁmr - [RIfIR-2050, 5%, $8(T)]
e, AMfAfETe e FerT 4 wwme 5B w@:

arﬁf@wan@swwmmmmﬁmmmw%mwaq@wwwmm
mwﬁwmmﬁxﬁzzwmmmamwa%mmwmcf%@mmm
GO ¥IFS &Y WS f3Te et T |
e o e B vrm feg oiide zxe
mﬁmmm,ﬁmwﬁm-mmmwwewﬁ%wq, TS efogem o
mmcfﬁmmmmaa:%wamemmmaWWﬁmmwmw
g ies afefde zz
A TR TWATSIE ST 9 T 7

[ArfIEat-2000, 08, ob, o8, MR-33(R), 33, AR-33, de, SO(T), $8(T)]
o=l fore e cafrrs i e e sfesR RoTR e w9 7 4
31 (FHT TRT (TR TG IR 8 TG T T80 AR |
R4 ¥ TEER W @t TR et Ty Ay |
Y @@aaﬁwt«wﬁﬁsq@eﬁﬁwﬂaﬁmﬂaﬂmﬂqmmmml
8 | ol AW gl RET @8R ee oo ) '8 FHes quIRIST 10y coTee |
¢l wwwﬁmeﬁmwmmmﬁwmmm%ﬁﬁm: ‘
T T ¥ Fivwer o B R 1% 357 @2

(Ezaf) vt e et Frwgerees ot e @ wets rafeng R 0 A0 &

lolgll flolRIERIDE & (216 Sebf3ir> S-SR

S | LA TR fmae, R | RS IR,
© | Wl SMITT T (R TG @RS, 8 | TS Bist e,
¢ | =T g Fenifir |
WIS JieF R WS i @

(==l v a6 SN i T TR SSIATE W TS ReTT azd @R
mmw@mmwmﬁmmmaw|wm@mmmwﬁmwm@m
AR AL @ & P 74 TOITS =Mt | 1 ITOTPS Wi 3 R A AT SfTE |
AOTEHTY TSP WATSTIA T 44 *Je1 FLAIA e AT oMca S ETermoTgR TR
oo 2fee € 90a At | TS @ TR SN ik R AT <A |



lolofls [olbIRIDE § [R5 SPIULD

do
Yol

Nl

v
Y%

v
G

o8 1

Rt wefmigrerm e SR
mﬁﬁmmmr [QrefRTat-2000)]
WW@QWWW&WWWWWW!WWWﬂWW
awmmﬁt@mmwmmmm&mamwﬁrﬁmmwmwﬁmanmmww
(1T 2T | 9 sifdanet Bt oot e @ f&ea o @
RS ot By e [r=ifitat-3009)]
Be=])  fommm g B T SRR SRTS (AR R T F@ T, O
TEAES coteia Fa <o 70 | @ oM wme s St 3fe sl wftre &l stam s et fies
| @ AR &) T SATSFACE 5 F0R T 70w A |
JIEFA I R e
GBea])) e @ wm smEediTa RO TFS « S B oo e Srem R fed
ATSHIATIAE AR FCE, OIS APRCFA #1772 A0 | o1 I2ER SoAfFene oA 799, Wi
T ¢ A (T AT 9 oot wiffN, faadt, 6% W, TR A, Srares AR, @i S e
= SANCH s 39 2@ A |

STt FIgTa Sy Fr D [@eiftai-200¢, ob)
i, AR e B Trwey e zar [Arsifeat-200v]
G LT LSBT STRETOTE TR 3 ‘

S| TR viAE TETRGE TRISHR e (T T 3971 |

1 AR R PR AT I ST det e 1 |

© | QT Y ¢ ([TFR PR T W-FORZI 0 B w1 |

8 | TR Wiy ENera SHfSE Sgaet e T4t |

¢ | wRY ¢ R AR WA o ¥- SRR I Fq |

Y| AT SRR 8 A e TEma 9IB AN FISAR NGO HAT I SR TR
QTS FAT

a1 Ryt s NI T wEw e FRY e @

mﬁaﬁmvmaﬁwmmﬁz [arifiTal-3000)]

(B f) st ifiw frse e e g o e ST w9 @ g

S mﬁqm\ﬁm—ﬁ%ﬂeﬁ@ﬂwwﬁmﬁﬁﬁam&mwméwmm|cﬂz@
AT ARG 8 YRR R T AT A AW |

QU aamawmmm—ﬁaawmammmﬁmmmw%wmmu

o i KT AR G5 8 (@R TA-9FCEX T T GFF Lo I OIS FF IR I
PEA @I

81 (I &I TS QYR &N e AR *1fH7 PRATAAE 4t e T AMF | TS FLLEE AR
AR TR TF (RI5-<B IR TG CoreT e T |

¢! mﬁﬁamma—ﬁ%wewﬁaﬂﬁm@w&amﬁwﬁaww\mmwmm
RS I |

Y1 @ IRe AR ReT ¢ il fefta spafafid, s siw, T-pfia amie tof, 55 ¢ 3fba fig
24TF CORT CFTE R TICE TR 6 TR IR AUE |

q Wm\am—w@ﬁ@wwemﬁewmmﬁawmﬁemmm
oraITER T Wt T g @ e ol g Tt v A |



S|

2V

mﬁnmemﬂwﬁé »
WGAT ATI7 wiow Iore H ame

Bz f]) eteet s cx v worens: wferten w1 <, i TwrwRGASy W < | SO
T, TR R A 2fere e G @ e e whErTR CwerE e 2w e s
mmwﬁwmﬁ@mmwmw,mmmmwﬁawlmm
mwﬁﬁmmwﬁmmmﬁwmml

I 3 e '

' ﬁm’#mwmmmwalammmﬂmmwﬁfﬁ‘imm‘wm"

v

S

bL ]|

Ro |

V1

mmﬁmmﬁfﬁmﬁawmwmwmmﬁmwmmm-
1]
g

wﬁmmlwmmﬂmwwweﬁmmmmlwmamasm%mﬂ
AT T A | @t BT S IS Ak AR TGO IHeelz 390 2 | »
A & T I [AreifeR-Q00b]

(Bl 2w s 2 el or o ot oA o 4 | 9 T T 5 I B
mwmﬁhmﬁmw@ﬁmﬁmmmm@mmaﬁmmwﬁmwm|

AT &3 IS H [ §
NWWN@{W{W%WWWWWWWQWWMWQWQ
TS (BT CFLA (5F IR AL 5T M R TS e A | o1 (7 etforta AT &)
ﬁ%mm‘wmwﬁmmmmmmmmmﬁwwwzw
1% (R 2 | TP (5T TGRS T (I PTR SCAACTR AT Al |

SR IS Jt A2 !W@T-QOO), oy, 09, 08, oY, 09, AR-33]
) e -t wfie aee a3 ewged i A deteRs v o T
SRS A6 (A FARTE oA (¥ efsfs st 0 it e 7 |
ﬂmmﬁmmmmmﬁwamammwwmmqammnma
ORI TG ISR TR 7T At qeon frvwer ewi w@ WME | I AR
STFS AMPRRR T ARCY S D e ARG T R ST AR eIy
%f%zsmﬁﬁammﬁﬁmﬂwmqmwmmmmwwwammﬁﬁwW

SRR P TR FICS SA1TE T o AR 0 SITS N4y A |

TIN5 A2

anwm%@zwa%m@cwimmmmw@amwalmw%mwﬁ
ST PEF IS 4T TPFS VT FEF STAFRS T T | TN SRR (58 W0e1 7o Reeica
TIRE A AT | TSR T T @, Wl AT TG 5F L[ JRF OF N1 e e Sy

T @3 {2 ARt o e a1 @R AftiiE w1 @ TSR Re @ TE oI
TIFIRIT (5 <@ 77 (" ,
AT o 7g forg [RIfil-2008, 33, de

SR, AR I AT AT g F@?

w—aﬁﬁmmmmwmemﬁmwﬁmmﬂawﬁqew

%ﬁ%ﬁm@ﬂjﬁmwﬁm&m@amwmwmmoﬁmﬁmm@we

AT Brad w9 == 8 )

1 AT AL =41 Wi 8 e ey s1ee 2w A | @3B Areim W Rewe «ff ST @
72} e TerTereE |

| ARG T A<l SRS AT T <R st (oiew A |



Loloju [lsl22EBDIDE & [BELD SbfSlb

LA

9|

R8 |

et wefiizmemm e sRSfcem

© | AORPIGIR TG Sz FrReer o AT TS oMo R ARG TR0w o el IR A |
8 mm(w%m%w%w%mﬁwmmwwmﬁaww

FE AT | :
¢ eRea Sfes fRaem e wRe gk ot gt I g el 3@
b AW T N AT T MG IS FTr et e e e 3 A |
9 ORI LA TSI ¢ WSO <=1-1fVey gl @ TS o A |
AT (5F TR IR WS | [RFfATR-2008, 04, #ifd-30]
(Eznf) @ ows Stwm @ S b TR @ B 7 I T o )
AN (AT 7f6F AR & Co: Not Negotiable; A/C payee ZJiW T e 1 A e wisIGt T @
IS (5 (¥ (P T BIANT ol e 419 STH 1 Q1es 20 il el IS A |
AIHIBT (5TFT T 3

e i ffise 52 o N0046493
JAPH (PR, BIFl-d000
veIfe T SIfRY 2 3v/8/2058
........................... Rowmm B ... o
............................ O O T T o T T
Bi&l = ¢,00,000/- ' a8 g :
W5 creem i T I e |
(Z=a])
TR R | AR TR I T
S i AT JIRF
QU siTS | e e o= g
ol ez 5% 1T W T
81 | 3 1 e e 2o
¢ e Eea] i creie fens Fieey |
@ ..4% (A.T.M) 3705 9 e

4.f6.47 (A.T.M) TTCE Automated Teller Machine (& T | TkF @.F.4% @7 el agerdics
a3 .. 316 & 9 | @b @ wers ~piwren TITBIEREE FE AT ATSIF ARTF T AT
TR (PIN) 791 QMCF, T (TG JRT S AR WA | AIRF @ G WG [ICE 7 FIwe @y

; Q. 75. 9% I TS ERT T FACS AR |



¢ |

Y |

Y
N2

Y

Vo |

0 |

R I S WY Wl »9
@D (Credit) ITE TS i w2
aﬁaﬁiﬁﬁﬂﬂmﬁi@mﬂ@aﬂ@ﬁﬁmﬁmm@ﬁﬁﬁmm@m:%@
mmmmmmwemmﬁmmmmmmmwmm
WW%WWW|WWW&WWW@W@§WWaa&aﬂwnﬁm
e zTe “ifireifie o seag wt@ o
SA-FIRA (On-line) JTR 30T M2 :
SH-AIZ (On-line) WIfHe R FTBR ipeTF fofers g 2-Arefpe ATl | SH-aTEH
mzﬁaaawmmmmmwﬁmﬁ@@uwmmWWqﬁm
SR 0T AL I TG FHCS A |
R Rw 2wt Tce R me ‘ .
ffere fRoema st <t st b sifiorg Raia o fRenfs =t Breors st erarer 2, < a1
WWWWWW@WWW%@W%WW%WWI
TRAT IJNFCF WA TR A 1 &7 (7 [Qef*t-200Y]
maﬁﬁmaﬂw@mﬁmwwﬁﬁmmwammmﬁwaﬁmwm|am.
mﬁfiwamwmmsﬁmmwmmﬁm@mammwmﬁmawwwmz
TWACIIT wifercer CIiBrata o | [RIifEat-200t, $3]
(== f) worswrary wfine ety ot -
(i) TWEINT wfera Gofs fBilks wher
(i) AL ATAMH LI 93 N TG WSRe 27 |
(iii) o7 B 792 wRtcy R w1 77 |
(iv) AT AN AESPRET AT A |
(V) @ @ &317 Joen7 R i o)
Rffers Rom P8 st w7 [eif¥iTat-208 8]
(B==f) o favera afigrere Fror-
() R e adl-emiera «af® =2 wop |
(i) 9 TR ageIRT TP AW 7T 7@ |
(iii) 3T oot wrR wnff s Mg e 7@ |
(iv) @fb fAfi2 s/ sz 1 vifkamE g Te =@
(v) Taferr feer Bt oritran s AAfcsttaay |
W et Imce | wme , [RIifRTat-208 8]
(=l 5 o 1 oo cn o oo e e TR e | Cree At e <o
mwa@mnwmﬁmmmwwmmﬁmﬂmﬁmmmwﬁmwn .

sepie 2 B

Lolgly flelBRIBE B JEDID

| BRI |

S

QU

9|

IR FETCS F W2 Tied &wg oy CAAPTRE F1efre qefat wpe | [RIIfRT1-200%, o)
o.bem.iﬂﬁmml ' '

JteEmtnes RSy qifts picsn wiferet wie |

YL FfSEs e siame o9

(Fon s ) ©.0 7 SRR @ (1) St 5E |



58
81

e

b

>

Lolofls [elsRI02 & [Zbls SpitS-TEEY
Lo

do |

0

R

29|

o8 1

39

et wefaRers wrs SRR
! I E (TR AT I AEMT R SR S w91 [@Rfia-200e, oY, So, 33
L, a1 e e (R 1R R R | [arfRTat-2005)]
(zen s ) ©.8 e hyw wg | '
Fiffere kT ROTR GIRIAT e IR wees= o9 | [AIfiEat-2008, 39, S8(T)]
w23, e i SRl s o | ,
e, @36 (e wfAfeT B afafege e fie wiesa @9 [fTat-205))]
(3o s ) o.¢.5 & Shyn g%
iR g fig i i i 9 | [arifirat-2008]

|3‘WWE|\9.Q.V W, TR B84 |

QAT QRSN PEHIRA FRITS! QAT CFTa Qe PR G o 2| [AiRHai-2004, ov]

(5= mcrEl ©.¢.5 TR WRA I |

T (CSFTTH NI FAfE Seenva 39 |

(o o ) 0.¢. e S 559
e Fieem BT @ PR CRa QTR g Aol FREITIIER SRS s 9 |

0.C.r 9 9.2.5 TR SR B8 |
I e iy Afeq eorm i Romaa 3t wis |

o.\b@ 0.0, R SRR G897 |
[T TR et wis | s RSy eom Rt (AR = 36 71 |

(zo o ) .0 9 0.4 7 wHwRR 58 |
weedh TR FIte e Ry cfer wreedlt RAR F7=wic sneenios o9 |

\9.\‘9 GF 0 WR SIRA {3 |
ETCC WLAoT BaRea At e womw FGeE A AN | [AFREI-3008, AfR-30, SO(T)]
WmWWWWmmWWW| [arifeal-2008]

wqbwwﬂwml

mmmwﬁamﬁm?mmmwﬁmamwmm| . [RfRl-2083]

(o mmo ) o © 0.3 ¢ SR BE |

ﬁﬁmmmmwﬁmwﬁ@ﬁwqmu

(5% 0SB A7 (BTF AFIACSR SEISAT 39 |

G o) 0.5 (5) ¢ .30 oA £ 1

AT F? ASTINER QTTATS! @ g I 39 |

©.53 8 0.5, TR TR FIT |

e e M e e e K K



TSI 3 CATE T IS
(Home & Foreign Trade) R

VTR SIS R 8
8.0 OATT; 8.3 TEBA AR FE; 8.3 TEIRA AT AFIACST; 8.0 NIFE TPNA 8 YA JPNRI W AI;
8.8 ATATHF FfATET AeWT; 8.¢ LAHNE AT FA4 @ T 8.0 LAHRF qfAceT it 8.9 A WA ¢ A
FQ1F AG1; 8.b JFTHTAT TINSTS LA G 6FG

8.0 ©f¥F (Introduction) 8

YRS AT N ANHE AAH-LWIFCS AT T 28 | 9L (AT (SO0 A e 74 e
AN TeAF T 1 | (PN G TS 916 ey weerer (et By zw; Wi @93 &1 o s w3 Beorg ¢
T WA GIFAER TG T A | ANERIR TAM @giof LI I Wi} Bg@ weee @ WBFO weerT W F
ANTATITA CTATAN SRR TCA AT | TS AN WSS ANHCI 4T (e Tejeaiet ey a1 (Home S

Trade) S A6 | (@S (0 Meefere ooy FLIR RFTER TIE Weea ey MRS Z0H AT | %
8.5 WEEA AfATenw Fewst (Definition of Home Trade) 8 %
T (FIF (TR (SIS MR T FIAF-Aey Bt 407 FArfg Fa-RKern Aers i sigabs &3

T OICF WO G A TEyEAe ey 30w | Wi @IH v werewd H4m 8RR ewma A
w9-Rw e TereRe ey RO wfeke w1 20 | wersie AR MW 137 e RO IS
At Wy Y ¢ R R w6 weedd after 3 e Sl w@w Kot @t e
TR Borx o8 20a My 6w | ARFET W IBT OISR IR (I e ey W At weece fifdy
@R 59 Tesifre T @ Remmea Jfdd oe 39 AU | T (@ T (T G537 Sl Seofive 7@ W1, (7 e
CIOTTR SR CRBITAI &) O e (ATF O SR FACS TH | GO IF SR IR S ST~
FRIR Sv-vi 3t R zre? weredit e 3 e 83 €6 )

oA M W @, 9B e FRB (Stenfere Mar sereE Skige afef 3t afstitm wg et
e Srenfere Traradin [y e Wy A9Ha 8 CRISER I ey, wa-Rern, ewme 3t [
oS 20 ©IE WereAiet Afdiey Ice S w3t &w

8.5.) WAt Jifirens ¢af¥i87 (Characteristics of Home Trade) 8

worsdd Afarers Foetal Toy e TR | N et wiTEsE T 2w 8

5 | CSITNPR A (Geographical Area) 8 /S JifAey A AR A4 (a3 T 9 AR
q2fS (e (St T ARSI AR T Mg A | eI Neren [y 0 it efssm 3t e
TG @ &R Ay A =7

1 @t ¢ RE@FS! (Buyer and Seller) 3 SersAt Mfivera e wigs rwen wdie (et ¢ Rrerer @33
T TREIA T 3t efedm = AU | '

© | (AR A%{® (Method of Transaction) $ ¢ SIS TSR CFLA PR Wfe =407 Fifva wa R
T 8 JHfF Tow ARGTST g W AT |



Y et wfiAiEremm e sRrgfc
8 | U ARTNY (Payment) § W@ AT (T T AR FRETR TR TN T (IO TGS
sAfariy s 77 |
@ SIS (Size) 8 @ T AN Airs @ AR Ffe T O awt AT efesm e
TSNS BCS AN |
& | TP (Ownership) § SR TRt Aoy @ TS @ TRAR FIRRIE TG AREPTS 2 A0F |
quif%i(Cap.tal)mamwnmﬁﬁ@mﬁaammmwﬂﬁ—mwawwm@ﬁ
e =t
v 1 3 (Risk) $ rereier aiftes e i swm )
® | AAST @ ARSI (Organisation and Management) ¢ g % 8 Afie Afivm st afikye
Wwﬁmwmmawaﬁww\mewﬁvmww@mwmﬂvgaﬁm
' 3 TSt QYR (7 (T @ (AT I 15 @ SARBEA TS A |
% S0 | EATHR BHfRA! (Public demand) 8 (1 SAITIR BIfRWT =fRera0s oo Aoy eafos 71 |
G 5| ¥& ST (Tax and Tariff) 3 TS ey (T T TG TS @ ¢ T W &S 27 |
31 €& @ fFMA (Weight and Measurement) 8 (T TSR AFTS 9o @ AR *afs a3 N
fofere o1y 6at fram-ifs s srepedie wifien ~fvfre 2w A |

% 8.5.% TErsA ifrenw S (Objective of Home Trade) 8

weredt e ST el o

S C(AUIR SRR AHR) 8 (TR wha-feery 3t fafemm |
Y T TSI BifRA o7l |

© | LA BLAWH 8 (SITHT NCYY (T T |

8 | IFMa MR e

@1 eI M o I

Y| SRR TN SyEs 4 |

A1 SRR T B 4

8.3 WSSt AT &AFITTSR (Types of Home Trade) §

Seredte ifoey 47 gwie; q-

31 AR T @k,

b YBR[

3| ARIIA I (Wholesale Trade) $ SAMFIIANTTR TR (AF GFAH &Ra AR AGHIH @1 7
O OF LA FPNNR S R FAme ARSI G 06 | IR T P 3R AR
Boikd Wﬂmmﬁmﬁmﬁﬁwamﬁwﬁmewwﬁmmmm@mw
(TR OISR~ Bl '8 3% ST 972w IR (O |

R A TP (Retail Trade) 3 IR IFMNTL {IB (AT ANHY T I (OB (ST AR
WMWWWW;@WWW#&WWWWWWWWW
R | YA AN ARSI TV (FI @ (AT AN T B (OISR B S Rerw w0 A |



(£)8-thed2lalt]> QU bleladPlisljele Letedliab]

o 8 tamiHE qifies

»a

8.9 "ﬂm JFAW 8 LAt IR NG N4FT (Differentiate Between Wholesale Trade
and Retail Trade) 8

AER & L1 T TR TEFAR RO AN T IS | IS e (U a0 G
fght fim Aifefre zre RSy cvm Towmm wug T1E e w1 fee =1IReR I @ Ll I

m@&wymezab@mma

TGS ~LFTTR To L ¢
e Rew ARIR JFR o5 JFR
151 et TeAmaRIR I WIS (96 TCS AFF | ARSI JIAW A W @I T (AP
AR ANHH T R Y5 TR | AW T IR [ (Oreid b
28 R [ IS ARSI YN I | | 39 I Yo G I |
1 I Wﬁw&mm@ww?re{mmmwvnma«mm,
YANTS | JRONHS TG 9 NG | TGS, B |
SRF .
O A AR TN G JATSER AT | 5 TP GHB FRIASTHR IR FRAG |
&3S TS |
8| ueEEm | SR IR 9F e, wWawﬁﬂmmmeﬁaﬂmm
e e it oie et A | | s it et |
¢ TR OF TENEA CFE@ ARE AR N | WIS e AR Y59 AP A1 8
LTI 7 | “AfBIeri 1 T |
v TR | AR TR getm Sy s cdims | 4o Ted I AR o) T IE 9R I
sAfaet wa-faern sifses Aoy e @ |
q) AR AZIRA SRS @@’ q 7 A fwa | goat TR corwima ik SR R[{iey
oI T SAfIBE I A | I ANH e IR
bl o0 ey | TMAd Beoms A | {5 GNARAN SARFROR W6 (ATF ARG
8 T/ SrwifeFace (N0 o AU AW I | AT I (ST s (e 301
Lot PN 7 7TRIAR I |
Si AT | AR TPNNN SAWFS FA Y A | AT (oA TH AR ARSI [y e
e 3 ¥ =08 AT |
Yo | AR e Wy df fm 1R I | A IR R[Rva ver A0 o Fwar
whaer | «fife o e arsm R WRvast 7% | IE |
I I[A
3| TINEE | AR WA e (e RSy 2o | PRt INER i gRwen @ b [
s ISkl QIR WOy AT A |
3| SREH W Tfedf wLs oF iR AR qummiwﬁamw%ﬁew
R @F eFgd FE ANTIR I mwwmmmmn
7% 6T |
30| VAT | AN TN I AfFRR T8 IR Yot | oA TP 3% AR AT A 7Y B |
JPNER 7S & | ,




-1 Rt sz wie SR
ML SOERELE] ARFIRA T 53t IR
38 | (FOR P T, P R 8 W | 43S (ISR Y591 TBIER @l |
o Ififepe  wENlm AMBIR S
ST (aFet |
se | TE AR JETRTI  TeAME 8 oAl | YA ITNWE ABIE 8 (SIEAR A
JIANTR AL TF 7S =1 | SR FToAE AT |
SY | STl AR IS G i A | a1 PN oFea g AR =4y a7 @21
TGO | AN T PG T I Oy WA ©Iet 7| AT AN TGgred & Wl (@

| GRITT 5ie7) TS TR ANTS T |

GRS AT

sq ¥f&

AZFN TP eAEreFe oAy K+
26T IR TR siIETe §fe ard
FACS T |

LA FIAE @ @R JE 479 390 <
= 1 Yo AT Fe AR T AT |

ARFA gRoN WG A e A
S I |

Loul AN AT [ I A |

3o | E

AZFRA T T AR o{oly oreaw =7
TR A @&

LAl I =G AT A TN <@ @
TAER A w3

0 | G

B
%wquﬁm
|

:

MRFIR JINT Beowe @ Gt GNE
&4PS (RMIF I | )

LAY (ST RN R |

8.9, A% IR 4t ¢ W4t (Advantage & Disadvantage of Wholesale Trade) 8
RS TR qReTER gt e

31 G (IR VW SE AR 7 w10 39 |
1 AR TR Sesiviee Rarn Sy o o1 o)
O G IV NG Swimeeae gt nem 1 |
8| TeoAMIER AfeeH AT AW |

@1 TR Ao 8 IS 1 TRE ] |

A TR SffaeteTen fNgwe 8

S ﬂmwﬁmmmmwmﬁmmmu
R ARIIR T AfmEEE epe W e & ) -
o1 ARSI T Rfow wfeetw T B A
81 MR JYAITH ALY (G SIRAIR 1oy FRRAIZ 71 T 7 |
¢ CTCIHITA! JIA AR AP Qo St T |

8.8 WUif*1F ferens st (Definition of Foreign Trade) 8

ARSI ey TS ANHI] ¢ CRIFHR To-Rerw It T AA-mINCT T | @ ey 34w oot
(TR WYy FREMS TH, ©UF OtE RWfHE ey 31 27 | Sdie FOaTeR Wy T ANHTEIR TR AEBS

©UF SitF [ ity 9 wewhfes qifdes e |

FETR e @ o7 FmeT W) e e Gibits eters orite W oot e fda wRTe /)
fRfSy ot RSy =it e | RSy oot w0 4w FISEE T SRR RS sk «md
T | I (TR TR sfeele B8 St (1 et B el winfs Awae o7 core i R 7w @R @ e By
ey fam oot BRS ot @ TR =1 AN FrR 9w SE-Rern A Am-awiTE @ g e 8 S

ey, TITAR AR 109 6L LM qifen I SwEies ey |

(u)s—u&zggm Rl lojulaFlleljekn Lelodiab]



+)8—isledlelRlel DU belnldE|bolleln Lelediad]

w@‘f@m?ﬁw >
&Ny e 3 '
s | REE & . 9. R (D.M Mithani) I, “wISEifos aftey e [fey e wtg w3t [y

eSS A 3 AEive qfde” (Inermational trade is a trade among defferent countries or trade across

political frontiers.)

2| ST Resm mﬁm (Prof. Dindle Berzer) WS, ‘T2 1 SrSlf{® SN (O M4 ANGY 8
CRIFER FTFMAE @RS (QA4id ifeey 2ot 1" (International trade is the transaction of goods and

services between two or more soverign countries.)
© | e SRSRW «x, B, ©iRF (M.C. Vaish) IWH, T 3t AL TG A (PEIRI TR
MY ANHY 8 R [fae wewfes afdey Rewe wRifis a1 T 17 (International trade may be

defined as the exchange of goods and. services among the citizens of independent or sovereign states or countries.)

Toql, BATIG STEAGA @ FAgarTg, A{TEsal I Siwa s AR @, Tﬁm%awﬁz@nmmmﬂm
AD 8 CRITH TI-Rern at SH-emiaee (et e 3 |

8.8.5 WErER Jifarena AN (ImHe farena €T (Difference Between Home Trade &
Forcign Trade) 8

e ¢ LA qifaTera Nxg TR oy 9 € 7

MMN@M@E‘

e REw wera ey e e

S1 agts g% <frere @Ffs ¢ weS FW ¢ | @ AT A4S @ Sew YT @
i | FEHEs |

J wieEa @3 ICRR TR (SIS TR | 9 Feva e ¢ g |
W4T AL |

o1 AR UG TN YA ST T | GURGE S T ATAEH L |

81 wHe a7 SN FANYIETS (RB T | T TS FLRTS TG 2 |

¢l 4P agel ey 72 A9, W= AR 8 | qgel ey o ewm, T S,
BRI LA | 281 8 g |

Y| wREEEE | e ogE Gu ARG qTEeN W | | 9rRE oo A, R RE, sz,
1 TR A@ T AleTeeTa AT = |

8.¢ WM 3firesa FfaKt ' S{YPTR (Advantages and Disadvantages of foreign Trade) $

WS e JRYFTIR (Advantage of foreign trade) 8 T (IS Afiex FRUFAR SIS 71 22 ¢

S | SRR %35 CoIteia {4t (Consume the product which is not production by the country) $ (1% o™g
O QTG A {E AN FACS A W | WA AR NG @I ot o e seetifre
AT SRCER T30 (AT SRR F0 (ST 0= 211 30 AR |

2 | i6 Tertiwe jﬁi (Increase gross production) $ SIS iy AP eres CW"& 1R 73 TeAMTT
fRaifers A @ g3 et et SR @ 1 ate erere e BeeiE 3% A T R i Sesm
BEEREG

© | T RTIEEAT (Labour diversification) 8 (FIN (7*! 71T SAIWISIA AT 71 &R AR oot
TS A | S Afdrera Tt @3B o Ko cf o1y Seomes wws! et 0 | I 9F 9

C 0w g3 T AT e WG ) weplers st Sewdet 3 A |



So00. Rt wefmizteres s sRERTem

8 IW’T‘D’W(Export surplus product) 8 WS Ifiteya Ty WS O™ SR Besiifws widy cortsig
wmﬁmﬁzmamﬁmhmﬁvwwﬁmwmq

¢ | AT it *f T=m (Proper utilization of natural resources) $8 &TAI® MfRTeTa BT fafeg
FeO et R 220 1 T eirers orR it erglos AT sjefei e wMsirs e |

Y | ¥ [T JI ¢S (Consume product with lower price) 3 WEST g T @B o7t @12 7w
mkmmmmmm@wm@ﬁmlwﬁmmmﬁ@mwmmwmﬁw
WICH R (AT @ IR (oI A0S IR |

q Iﬁmmm‘f@xpansion of market worldwide) 8 2Itf % Itftera w1 WfB Pt ©i7 orllg
TR TS RN FFRAR TS ST | (TR~ AT =B e Ry |

v | fem m (Centralized Industry) $ WTwf*% 3ifoey Ry oot Rery Rew g g
RIS A | )

> | WSISiwPE A4y Ry (Exmmaltrade)zhtﬁﬁWWWﬁWCWﬁ%ﬂWT@@ﬂﬁE
sty A R sTgeres 77 | '

S0 | ATFRSF THOR AP (Facing natural disaster) $ P (T 7471, TR, 7w Tenfi el
mmﬁmmﬁwmmmmmmwﬁmqﬁemawwm@wm.
Fam

351 oThE TesimTen WSt jﬁ (Increasing efficiency of local producer) $8 WmfT fdrena =
%&Wﬁﬂmﬁ&mﬁwwm@@wmlwm@mmmq&m@@u

3R | Beaifit #fs iﬁ (Increasing production power) 8 (ItfIs Ifitega Fiaeet TSI (M oIMa (e
&l BT vt © Bt 1 9 ot | ' '

39 | ARAEF TFA (Economic development) 3 WO Tifircera MG BFEAIR (PeteTE Be et
cmmﬁnwm,ﬁsmmem%mwﬁmwmﬁamwﬁswmmu

38 | E@F-RaE ¢ ’l{?ﬁ'ﬁ @119 (Expansion of knqwledge, science & culture) § (AWM IfATETa T ﬁf\V;{
mwmmﬁmem@hm—m%aﬂwmnmaas%mwcmmgrmmwﬁf%@
RS AL |

3¢ | WS A (International delight) 3 R fireg Rfeq oo s i wwm-amw BT
Q?{@WWWWWW{W‘TWIWWWBWWQWWW,WG
TS 3 ot | ’

m?ﬁmmmmm’jﬁmm:

> | iR SRere jﬁ (Increase dependability) ¢ Il Ifterm T q s i SR QAN FTRSTE
ﬂw@@mmmm,mwmmwm@wﬁéﬂammlﬁsgwm“nﬁ?mw
aF RSS! TATE FoFa @ Rrsjesa |

- R HRIF FIF AR (Import harmful product) $ WIS ey et genta w07 W 7wy
Weﬁwmwmﬁwmﬁmmm|awammwwmawaazwﬁw
TR (o Sftame s 905 |

© | T IRAEF B @AW (Barrier in balance in economic development) 3 (AT ey wwS
mmw%%@wﬁmumﬁwmmwmm\w@wm
wmmﬁmﬁ@w%&ww&ﬁﬁ@wﬁmmwﬁeﬁmﬁqﬁmwwmn|

r e

Lollle Slefi2s) 6 higBlan



- e 8 [l Qe pY-H)

8 | WfRie a8 g3 Bestvaaiae sent (Problem.in huge export oriented production) 8 (AT aftafe
SRER ARG 7 @R TR R SR S T S et WS SifRvl e A
T SR 2 73 BertmAEie T Ae ger BeAmAIRt wioas =7 |

@ | Sy afSTRIfSt (Unfair competition) § SISwios Fifitena S i S 798 @F (A0 S TR
FrBre @eT R BNeD T @A E @R A o) SRR W | B SRS SIS (Tt
fRgreTTE Y32 WS o1 |

Y | T mh’iﬁﬂmiﬁ (Increase production cost of domestic goods) $ (A% fATena T
e sAfreet Borater Reret qeifm Tt S T oo IR SRR I T | TS TR AR AT
8 % oA !

9| GF TN WRUASF it o (eee @lfSfF (Effect of natural disaster of a country to another
country) # (I AT T GF (O ALRASF T o (Frete e RS 0 | wizaerwst, Sdtafos
me\wmﬁ%ﬂmwmamcmwmwmmmmmaﬁﬁm
B 7S A | ,

b | WWEifSF Reaty B (Create Mternational conflict) § Sewifes IfTen FRee R[Sy ot siwa
We@mﬂmmmmamwwm%mﬁmml aTe WS
wifes @Rl ¢ 3&-Ras vjf zws o

» | SRR N (Less future interest) ¢ IR AT I TTE o7 WS TS BIF rEI LS
TR SRy Roaes 7€ I o | T (1R ope S R 7w

So | FfEoAY Fowtn MEAVTAY (Finished few assets) 8 TWEF ATew Fiet @B (el BeswTaa
Cwe ReART! S I 1 I HOG SR Rt o1t o ot 3t 3eifam Sowey oo el ewa
Fwa, A Tepif sroem fHers I (e | TS (e weew R wder 77 Sitw |

5 | Fm L@ WX (Lack of industrial diversification) 8 ATHHF ey ATt Hoet ST 7
BT SITHISTA SIS T AN | FToT G35 et (R e gy ores T ol i) Loy i ST
T 6 |

R | o7 B Reieea w19 w5 (Barrier in development of domestic Industry) 38 QIW*<% fitena T
@B AT THSATR TR @ WATGAT ety AN Rt (Are Sy 70| are orly g Ko o2
AP TR A ATG |

M ‘ﬂﬁ'{ﬂ 349y € (Unfavourable trade condition) 3 IWMF AfATET I AYRIS SRASTSIT
T & S CreeteT AMe 1S afege 2o A | @ o Rrew Beetifre e Kot T e

- e T o v i e s g SR F0 A | g Ay =S o efe s T | v
T (et weas TF | 4

o8 IWW@’E{ (Effect on political interest) SWWWWWWW
mﬁmﬁmmwmwa«mmwmmmﬁﬁmmlmiw
I TN 97 &F8 7w | \
\i
(



Sox et SefRes W SRefces
8.9 tqtnfA% ifirenw cifafkei™t (Classification of Foreign Trade) 8

R dtfdey fow @, T9-
S iR e,
1 S I @R
0| A8 q e |
)IWW(ImportTrade)Sﬁmmﬂﬂmmmwwwwmw
TR N VST I | S A MG RO 20S NG T A QA | 1R <@ 5T, T4 (I (e O
IR P (AT SR AT NG & (AT T T 0 AT O OIS Swif G I |
ARIAT @ (TR I TR B BAM TS | IR Ared (iR (I A @I SAcly o 7re
ST ST | S SeEiew Tifiters @ Sren et i | T4 (PR (ot ST ST AEay BeAT
‘:.mmﬁmmmm@ﬂmﬁqumm@ﬁmmwmmﬁmcﬂw@ﬂcnmwﬁ'
QI | A, e Rord e T@AfS ShmiS w1 arwe o Teifen smi ifiten B8 R |
@ (T et Tt 31 Beoie A0S SR A ST TTH O (STt TS A |
{1 28I I (Export Trade) 8 TR = 00 2T R0 A9y ceeery g @1 | 1o1% el (it
7 Y O (ATl TeAfS A1 Tgw wiel W (@I (et e e o9 wite 39N e e | @ff oo
Afcers 936 sy s |
g oemere el omiR @I A @ Al @ B I @R (ST AT @ S BY8 SRAGE O G
e TR Rern st Wle @ o 90 | oA, e (R S W @ (TR IR R e qei
ey <o & | AT Rt #115, 51 e SIvet fReFn o | 97 o z@ Qe A, B, ¢ viNeR 9 i
farfers aoawe | )
AR, T T 9F A0 BY #1e 8 GRPTR S (AT Riawn 31 | @7 T o7 2R TS Tt S
FACS AT | ISR e @1 AT S (@ (TR WP G (T Ao (et AT Sl ol W
© | TSR TR (Re-Export Trade) § 9F (71 (ATF =] AT FH T& WAAIS o4ty A7 &
e FQ T T oF AR qfdey 9 R ) NGRS @Fel AP TR WS SRt
TIRSFRE T | G 9F (P (WTF T 24 WA SR O ST T @R T e A e
I | Wl 9FH FFAA WSS I AR AR T | oA @R W, oI o 1w e
BRTY @F (T (A AN W IR TE WIS Ay ST o WS’ oo A8 I w9 ol
AR T I SRS 1 T | (A G AN (ATF SEIGIAH T I I ©Ies e (e
At 6 @GS AP A7 @M QI T e A RO A TR | AYRTS SeAMTIIR (TR
A SR A To4E 7 A, e or I T e el TS fadien A, Sewiies
fRyteet A A ST AeTE QT G T RAB© 77 |
o5 iftam eIy SRSt ot Fren wafbe o ot R 7 8




TS @t e 09
8.9 747 WA 8 #i¢7 RN %S (The Import & Exporting procedure) 3

(F) *7 SFWMifA %% (Import Procedure) 8 Rt zre 2y s 9ol W‘W‘Tﬁ‘ﬂﬂlﬁsﬁ‘@m@ aq
wwﬁw@ﬁmwmmaww@ﬁmaﬁmaﬁﬂmmﬁmwﬁmm
wfef¥e w21 27 |

fAes st safea R[Sy smosstate o v =1 3

> | SR SfEeia At WRET™ A@Z (Procuring Import License) $ 8T/ (AT Swif Aifetey stigrers
TR Fg Frafas 2w e | R Ko z0s =) T 0 20 e S-SR BUgE f aae
TG I T e TR AR Frraces of¥e v whifRg weRfeem At widem e
TS T | (TR Y e oy M W TS iR @0eE e wloly smifag seis fira A |

R | 0 WP (Inquiry of Price) 8 S #Z0M A SREfS+a HERR 47 SRWIASRITE Aoy mmﬁa’
w (e (e sefeReme 1S e T, T e fwnm [y 1 s Fwe @)y T
WWWWWMWNMWWWGWWWWMWW'
Y AN IR A IS ARSI (e TrBTHR RS Z0S o7y i el et | ‘

\')IWW?TWW(PlacmgOrder)SWWHuﬂ mma@ﬁ@mﬁmweﬁmwf
STOSTIGE T W T OIF #{1 (2R T WG 1 FICar i T T | TGN S{CR I, SR, welors |
T, T, 31 AR 1w Fenira Retfre Reaet e A | s 1@ ¢ AfRe @ peiee 2@ 9 | :

8 | CIMMAF |t YR (Procuring Foreign Exchange) § TINCEFS AR T ARCAGE o) QAo 3@t -
AT | ©IF @ Ty WINPT ATAGI (AT JAT TeAT FACS T | GO WIS QT 9 -
T TR G S e It fSf RO @ i e (e 9l TR T A |

@ | AT (49T (Opening Letter of Credit) 3 TINTIT A 9 e AmmifHeRee domeia
AR ORI TN | W3R @ A AT S SIS Ol WIS W QSeE (A
Y I 9R 97 GIT 3 2T [B AN o1 aF deReITER MW i eRTREE @ NoF
frowet o, o SrmifyR 2t Sy T w0 e RS Fre e I

b | g7 RfYT® zw fdiaet (Fixation of the rate of Foreign Exchange) § 2S85@ (A0 17 SAAIfNSRCSe
e 2o (@ ffFrm i Mam FEeer Rees @k mE R g Fdd ww e s e g3
SIS O ISR W ORI | @il QR P Soe 2 qEI TN @SR W e oRETe
T IS R (i wiberet f8 7t 73 o g T4 |

90 A @I AIM &A@ (Receiving Advices of Shipment) 3 AT (AT o7 WIS
QAT T (AT Aty 2R AT @R oyl T | WoRE SIS SO S o Ay g
I S W (@ARIZEL I I GR GOPREIS 47 TINS5 (299 I | @ TR T AT
1w, sAfa, wiRives Jiw, e e e i genif B < |

v | Rom 0 Rty ¢ om e (Payment of Bills and Receiving Documents) 8 *i°7 (SRR efis
AR ARR A7 SIS Ol IGE TG e 39 (elfie Ry ermmasn wEmsaift oe = )
GO TG B qm, (-[ter, 3R TR, oo @, Wi R Re, Tonfi Sarey | S @,
m%ﬁmﬁm%%mmaawmﬁwimwammmﬁwmm
VISR A T |

» | ¥% Res Wil AP (Maintain Formalities Regarding Tariff) 8 S 7 @RNZ SRS IR
cﬁmwmmﬁw@mmﬁmw%a@awamﬁmwammmwwﬁamwww
M0 T4 Sswe@ A (Bill of Entry) ammmﬁwﬁﬁemﬁuwmmﬁﬁmlwww
meﬁﬁmma@mmqﬁmﬁmwmmmwwmmﬁmmazwﬁf
AHAFRFE (TR (A | GF A IS #4177 R Rafoe 23



so08 e itz Wi SR

S0 | W ARt (Delivery of Goods) 8 @ *{ITA WMIAFRFLT RIS S T AR JIZ FACS X |
@ T SIS (G5 FEATHR PR (ATF DI I IRAZ 6 O 7 T @R (@Y 8 SHI W TS T
T FACHT S wrl AT (oD BIETReE SR I [ @A SRl Wi, v Rt A, ot st
Fojifa wiigre FYTH ARG T AT #1of) LT ST 8 (1D AT AR I G WIS S A A B |

33 | FOAGTR ARSI8 (Closing Transaction) § TSR WMIATHT W& WS ) AWRR *F @7
TReS! RERAES g8 A QSR W I AP FR -~ B @R 93 TG a8 i
Aferr S SIS AR W6 | S A T (i ST A ARSITe AR i A
BN I Ao NG O =S T 73 AT |

s QS TR TR TR FE AATHAGT (AT T 3.

[ e srfoera a1 azwm e |
v

[ wvwwms |

[ e o at wantome e |

[t mwer | .
v

[ eomemaen |

i efured & bERIGL T

y
[ e R 2 fdimer |

[ =1 cermeera ieam enfe |

[ R 3 tfireia o o 2t |
Y

[ v Rt st o |
v

R

y
| oo fomafe |

BNRIG G A HERST AT Sepree Meas S Afdregs e sfermife w6 |

(%) 70 W A% (Export Procedure) 8 7% IUFA (F@ AT (PN FOGT qRlfies fam
SIfES! e FACS T | IRAICPS R Ay I IS T TS WIAFSITEA! SAfT FACS T 19
e faw A Srppesl e oq I AE I I P A R o wpre e [
wigpifFeeteteTR afat ot ==

S| TN A SR @8 (Receiving Order) 8 QM Afiteys widgem owrws zo Rordt el
ARSI BB (ATF Ay (TR SO A TN &1fS | TR TR I wEREe v Ao 7N T
=1 e e T 381 AfATEIR A W | @FA TANE TR LS A, I

(F) T9 I (41 FFAT “IA (Open order) 8 (T FIN #Ta VYD T W 8 ATF0N TraR A oF
@ I (T FAACAG 0 | TS IS T TR ey rda facn fo1-siamt et Fs #Ai |

(@) fi@ 3t B T 4@ (Particular order) § (1 T AAIAFRE FET TN A
IS Frrfr Swe A oe fF7 A e T 90 1 qrS AR I, SR T 8 oS T,
R, sio (eRTla T ¢ SR, SRERe ¢ It e i, 1o ARy Es apfs Sw A |
9T BT IR TR IS e (i Bel-eREt @l Fare A |




el 8 IS wfien , do¢

QIWW?W(AcceptanceofOrder)SWQ’T@?ﬂﬁmwww
i wore TeFe AL AAF I@ (0 | SR #A) FRIANRR <SR wage RFeafve e milkwenw
TN AZLAT AR AR SN (73 |

© | AOTRAA AR AT (Advice to Open Letter of Credit) 3 TN Z 7 IQTFF i 721
e AR CFT (AW (I RO PR T8 W T G TSRS O PP WO [ (L.C)
TR OFR O O 0 (@ TR e (7R | ey SRS O IR MG AR S
TRt YT O ISR S 7w |

8 | @I QYY¥I@ AR (Procuring Export Permit) 8 # aeifag gfie SRR THMER %9 IBFFRTE
Ay qSINT BowT TSI SAWI-Rei fNTaee SE ot 2@ MECT™ I Rtw TRaR IS W | B3
GRS Aty TP (AT WS ST TGS 20T O T FLAMCT QTS 2 A |

¢ | w27 iRt (Booking of Exchange Rate) 3 W0 Jqi9 T4 &% @At 3 | R 2w AfSa
IR (I HZ TS AT A T G T R0 I R R 2R 2 o 7 I i The | ol gy
aﬁmmﬁw«hmﬁwmﬁﬁmmmqﬁwﬁwwﬁsmwmwmmmﬁﬁmmﬁ@qe
PR P A IR | @3 T FeifATe AF Rdifte 2w o 2ef S AR T AR IS AN |

b | 79 T @ CNGR¥AY (Procurement of goods and packing) 3 FRIIIR A® QZ{WW &
@RS oo eifda w19 AR FIEATS Ay AWM TN O T (ATF AL I ANTS T | TogoA
ﬁmﬁ@mmaaammﬁmwawmmﬂmﬁmmﬂmmﬂmmm\
CNGIfFFast TS 2W |

q | HRE G §f& TWMT (Contract of Affreihment) § T3 wﬁr@ i) C!R'C“i?{ Twe @ i
AT WIS FSICHA A GRS St i T, F0S T | 9 GeTS 4 AR 7, (247 8
23 B @R R Reifre o fBifdtam <At | qiet {fE TR Z0S A 3= (F) R e o s
wﬁaa\(a)ﬁﬁmwwwmwi%uWamﬁwf%wmwwwmwﬁ

&g AmTE |

b‘l’ft‘ﬂ?W(lnsurmgofGoods)SWW@Wﬂﬁwmﬁ@WW
FHAMH T | (P ARKEIE T QR R TGN WS AR 1 (- T I, wle, Sreg
Tof | T I qURE & eI A @R AT G TS TMA @ ) 9FA G 0 SR
SRE AR (I S 0 A @A ©f <7 qg A 1 ‘
IR Refa wSRFSt AW (Processing of Custom and Export Formalities) § ®ogR Ay 38ifa
TR FRFRITE & Ry Aies! Ao TS T | @ TCH AT TR @RIR I 4L O %
fATEEA (Collector of Customs) 5 (TS O3l SEfssia 8 TG wE Rreia SETe A@g 8 (IO ARSI
ol FACS T | SR TS Lraray i T& 3¢ Srfoera, o% Rerin srm ¢ 361 craicm w%
FETEA D IRA 0 T | G T FHorw Tw wiereretaifiy AR w0q g T 29 SRfeia Ty W
TR BTETICAI 8919 BT AR R (73 | SRR 3eifATe o% maiae fRes «ifys & <y Fwe 2
@3 @7 WY % ey Sgdfest ora

0 | GIZITE T CIRIZFA (Shipment of Goods) § & ReINT SHIfFFe! Aewa 7 RfTFRFE TS
T @RIEGR & e JIg aLd IS T | @ INE IWRIRE TF I ING FSATHI WA IS A
o] fATENe FACS SNICE | AW TP FEATHR TG A @R T W, O $6 T qeifemeE s eyl
et Tfere g3 ‘Te I oW T | W T RTER @RIRFAER I ITW SR WRIER FHF (@ Afad
eequl%zﬂmmwmﬁﬁﬁaﬁqwﬁvaaﬁaﬁwmmwawmﬁaﬁﬁ(MatesRecelpt)wwl|,
o307 AT T IBW A (67 IBW TR (@i @@ fen s sty 9w A Bill of Lading 229
0 o1 @fb Q@I A AR Afeom ¢ = ferwmE wlee | ofb {7 evy toft w1 7@ ax wRw
FEF IS oI IR AR W | oIt Aty Tt efie TG =W |



S0y et Sefizcer= spre SR

33 | A9lT (2RI LI WA (Sending Shiping Advices) 8 TS TSAPS A (TR TRIW AT MGTH
AR SR (T8 | TS A (AR TS S, wiRie W, sy e e ot 2w
B ATE | AT A (AT RS A et @ 9197 @ Ty S Toie Ses A |

1 3efR vfomeia 0o @ @AY (Preparation and Sending of Export Documents) 8 Boitae I AN
26T 77 AR R e ol ww 9 B R e wefe 8 I TGS Ty AEEoa ATS S0
O TR T TR IR (@7 0 | TF Wt 1o sienfy aBW (Bill of Lading), -
(Marine Insurance Policy), FSI BT (Export Invoice), &SR (71X (Certificate of Origin) 3@% TR | e
T (e THIRRS @ T AAerIa SR Cfen A et 30 s =i |

39 | 77 &if@ (Receiving Payment) 8 wifEEe RN e ¢ wREs@ e [ 8@ i e T
T FSRRIRTRR I AT (H | oso FefeES A o ke o oy st i et o e

AT SITCA | STE U, T SRR 7 QR S I T I AT A
38 | YOG AR (Closing of Transaction) 3 SIS SIS ZTS Iy AW A4 AT T g3

¢ mwﬁq@ma@amwﬁﬂmmm,ammmaaaaammwﬁe:ﬁmaw
Gw@ﬁamw@mlw,ﬂmwwﬁmmeﬂ«%Wmﬁﬁmmmw

3

i

ZAg e ToR Ty =S =
Bofaie e aferrra SrpRTestEts A 9ol 2 MW @A 29 8

@ o&fs

[ e =1 wdia s |
¥

[ e e 71 ozl |
¥

[ eormom camma ozt |

[ wofm wgema ez |

[ e 2w e |

¥
[ o ez carefease |

[[rers et g 7= |

[ onem e |
¥
[ = feerm wrgditeEe oA |
¥

[ wrzre s iz |

[ =ty ceraera steamm e |

¥
[rei wferwieta tofa @ cerat |

¥
[ wwefe |
| BofREE oIS 1 ISt ST PR ME 7ei Afarens e siferie € |




oA ¢ ke At pY-L1

8.y e wdRifere (Imie afiter® 9] (Importance of Foreign Trade in the
Economy of Bangladesh) 8

QT G AR SN o7 | SR SRR (T TS TR ST (AR e weeg S |

R o SdAIfeTe (QmiE TR eFg DA I T 3

b IWWW (Earn foreign currency) $ ST &R A3, BI, SIS, A ’t@f\@ Tﬁ ooy Besfifre
T | (T ST BTG 19 @ IR Rl @S Srgmeraey wed $yg A | @2 Byw A fwmed wefy 7
AT WA T e A AW |

3 | THAIS @ FISMIR WM (Import equipment & material) ¢ frgTvE ST T=Ed | (0R B
ﬁmwmwmﬁ,w@m&ﬁ@amﬁwmam@wmﬁmmmmw
ST TS, T @ oI Ror Fre St P (e g P F = A

© | €W BifRAt A4 (Meet up demand of food) g qTTAC Afs Ime I, 4 8 WWW'
ol T | @ R A B (TR A | RO (A0 A SR M @ W5 AFd ¥R | "™

8 | &7f% IR (Import technology) 8 IFTATH TIAS Tyt & Sy el s g3 ¢
a@ﬁdx%ﬂ:ﬁﬁﬂﬁﬂﬁeﬁ@%ﬂ@%%ﬂ@m[amm%aﬁmmmﬁmmw'
SrarEa SRR T ¢ egfeRm s R fig afe wre v T | &

¢\ CTRE AT WSHIeF e ’Iﬂ (Create international market of domestic goods) 8 SINITA it
AR SSEo MR YR (R LTI AMACETR oY WeIfeT | T AT MR (FT AT
WA Bertiftre ey ANA (A e &flfd eI T | , : _

¥ | AT G SRRA B (Create fund of forign currency) 2 FEAACT & (S 91 o5 W%
oo | T AT AT TR R 7R T | 1R qeife Al 3% w0 awtie e s 3 w0

q |WWW (Development standard of living) $ LTI TR QAN TSI WIS
ey wargel SRl A1 | RO SHews 3 e e S 3 1 R T A0 SR W TS 2 |

b | AR ARTDR B SRSt 29T (Decrease dependablity of foreign aid) ¢ AT ARMWER 87
fréeTel QTR cRaa TP qfters o @R wwgel | e e Rfey wdtfed AR AT
o A AT T ST 7 | A ~Afie 9 FACS AR (A AR Bote RENTOlR AT |

WMW@,WWWWMWWQWWW%%WI

8.b.> AT Sreyeae Afceua TP 8 Bt HAYITTR TA (Problems & its solution of

home trade in Bangladesh) 8

R OISR AT TR FRE ¢

3 | ST SrSFeA AATER CFTA FIBCA TG FGI T TR SAReTo! |

3 | GTATHR AfREEA 8 T I YX 90! TS T |

© | GTATR STSTER AT WF PR &SR (@ sAfzefivs &3 |

8 | FRFIER Aferey Nfes e ANW JFANNWR ATF YT AP0 TET A 7 |

¢ | AERATET SFFSMNeTe! UGN TSFSA AR (FTa ST AL ST |

b | FFTATR TeTE ey A4y ARFETRS T SR “AferHwe 77 |
Wmﬁmwwﬁm@ﬂmmwms

3 | IR 6 @RPIREIE TEwAY ISy TR FREIZ IS FF, T A ' TR g FS I |
3 | AR AR B WIS T@, @ ©f I ATF g =W | ' ‘
© | TRICE TP ey TS azet @ ©f T FCS TA |

8 | 7ol ARFTE AT RS ATHSH TS A |

¢ | #ifEAEH 8 (TN IIF] QIR (AT TIPS e FACS T |



ot R SAIRCE SIS FGACEH
SENEA-8
Y= v acqes ¢ |
s SR ey FITE I? [@rifEiTa-2059(T)]
w1, erear AT gl WS | [arifiicai-2od0]

‘il

01

fisile efu2e? B big-

¢\

Yl

al

vi

»1

ol

mmmmmmwmmﬁwmﬂmmﬁ@ﬂmww
A 2 oIS SreFea ey I |

e e FE WY TGS A2
mmﬁ%ﬂaﬁmmmmwmwﬁﬁmﬁmmﬁvmn

s e 7T o4FF ¢ F Az

(E=af) wored wfies 7R e, T-

31 ARTR JIAW Q4R

1 PATIR

T ey IS O [artat-200¢, AfR-30, 3], S8(T)

e, W Tfes e i [

TmmmWﬁwm-ﬁmﬂwﬁsmwmmaﬁwm:
e aifes =1 weR s e

(Fea ) v aften fom o, T-

S IR FreE

31 W g @R

o1 A3 IS I

Wi g e 2

ﬁmwwmmmwwmmﬁw@wﬁaﬁwmmﬁmmn
RO ZTS ) IR FACS T T F FS
Wmﬁmmwﬁwmﬁamwwﬁw@mﬁmmﬁawm
wmwwwmﬁawﬁﬁwwﬁmmmﬁawﬁﬂmmmﬂmwau
4R JF FCF I [RrefE-2000]
mmwwm%‘wﬁwmwwwmmﬁmwmwﬁmmu
¢ aifives e ST e
a@ﬁmﬁmﬁﬁ@ﬂwamﬁﬂmmwﬁmﬁﬁmwwﬁmmm
g &l | ‘ :

FET T FE LS AT R

(Feaf)) e e 70O A | W '

S| TG I TR @R

3 fam e w=ee



s @ Wt ey

31 TS TG TS QW2
== @Wmemwmeﬁm%mmmwmmwmom«

sy RmeR e FE T2 , [rsifiicai-2000, ob, 05,
o, e e IS N I
aamcchnwmﬁmwmﬂmmwmwﬁwmm
?f{gatnﬁztﬁmatﬁl

yo | wrerede aifiena st ey fre
Gl

v coFsl 8 R, &

381 SR afTena 34 S
mﬁqzﬁmw\mmmmﬂmmmmﬁmmﬁﬁwwl

e\ mmwmaﬂmr
ws%mmmmsmﬁmfawmmmml

Su | R TP QoA I e Tt

%
1 SRR B | ' %
¢

(Eaaf) o et g i e

s WW@WWWH? [aifzal-200t]
meﬁwwmﬁamwwﬁamm@mwmmmwﬁwwwn

S *Wwwmmiﬂmr [RifRTal-go0v]
(Beal) o T IR TS S R =

5| 3T SN A T T N R e T : [arificat-200v]
() o 7 =115 TR T Of R AT W

Y ﬁvmmﬁrﬁsa?n ‘ [aretfical-200t]

W@mﬁmﬁwcwﬁmmmmwmmmﬁﬁcmﬁ%w
mmmmﬁﬁcmwmwﬁﬁmmfﬂf%ml

331 FOI TR FICF I[N ' [QifTal-200%, do, 53
-WWWWWWWWWWW%WI _
R AERESFATH By F2 [arstfAca-200%]

Wmmmmmwkﬂmﬁwmammmqm
mmmwﬁmﬁaﬁcoﬁwmn



o feremt sfinigrers wis SREHE

01 R T =T [QrefiTar-208 8]
mawammﬁﬁ%ﬁmmmwmmﬂmﬁmawﬁq@m

8| ARFR TN IS H w@re ‘ SISRISEIY
(Bzaf) Seormren b irs @ ST el SARe =1 @R T SRS GTeT 1o TR s g
“ifet Rerw T AR 31 <0 |

» EEE G |

o1

c
%
L
-

81

e ARTER Kt we | [AfRat-2050]

Beaf) v @ om SR A T T A e A g R s
Frffr s 26, BU wite wereR TP A TerERe ey WA WSS WAl 2w | werERe ATER
T AL (T TR T A ARSI W05 A=y 8 g Rfvwa 906 | .
TR T I @, 9 oreei i oo Mamai Srorets iy e 1 efedieT Wog et
e coonfre A vy wwem Wt 2age e CRRGR I At wu-Rew, EwmE
Rferrw wicafbs et wite sy afoey 7w |

SR AT Qi ey ’ ;
(B=wf) s e et ity zmr @me e @af o ST T S A
T AT AT | 0N OISR () T a1 elfsdir a1 wetere) ey @ ety qifdrey seae 2w |

s ey T A ¢ e

e, SHRFIR '§ Y5 TN @ N2 [Rreifat-0 0]
(E==f) worsfe ey 7% erem, 7a-
>|mes%wmaﬁmwmwamm#@mqwmmmwwmqm
TR 6 Rern e AR o 3w |

3 1 453 TP ¢ ARSIA GTRTR KB (A0 ANG 0 TR (ST (oML s R w41
oA [ A |

“ARFIRN T 8 LB [ N0 Ay efar | [arefiiTat-200e, Afi-2030, 2059(T)]
AARPIN AP 6 YBAN AFAER W04y ASFPTR Fraiot ¢
“Afrem R ARSI T LR AP

> 1 TN &S | ARPRY TR oD AT T TS | | Yo AT TS FERSTR PR Tl |

X1 TV QNS | A I efEFEE BeAMTIA @ Y5 | PR TNEE oI AT @R

SEC] IR T 7 STF | COTGITR NI FA |
O | PR AF AT CF@ 2ARF AR Yo | oo wW yeew g 45a g
oI 7 | oTom @ ARSI T A

8 | e m?rwmaasmﬁram,m%@m Sfgwiet Fat qEME @F AT
Gl T (IRt I 65TS ANE | | SRR RS oty 6t |




¢l

Yi

Q1

¥

Srered 8 ATt iy 0

Y )

[ oo R AR T ¥R T
8| wu-fwwm |4SRN IR GIw@ ks SAfe | ot G I AR Aoy T @ 9R
sAfaet AR TR I | | TN A Aoy w3 |
¢ AR G | AR RS @3 A 76 =4y fiea | (51 ol corer s SR
et AT 3T AT | fafeq e sama Rern o6 |
Y| A AR 9| ARIA IR B Q| A NI ARFRMR W6 (A
3B SRR S 0O AT TR | E T IE (OIS s RRE
IR YO APNAT 95 9912 6 | W
A FAE | ARR GEIRR SAEFE IO | AHE PR T R SfEIR e
Aty ferm 99 | e @ 2 A
R e et e |

(Ga])) e after 79w qH T W DS TW T Ot TR e 0 W
TR WY ANHRIA FE-Res Wi =0 oits (e Jifey <on 7w |

TG oM AR WS, “T3 I STOIfkT ARSI (AT W0 ANHG 8 (I SR TGS WS
Qiferey =1t 2w 1" ‘

SR @M I (T, 9f6 A ¢ HFSIN (TR [y ANPIRR @ RPN @ -Rerw 3 SH-eiE 7
BItS ImE ey qeeT |

Wi IR IS B R

R, S e e § @ime [@mfiTat-2005]
(== Rom zws ) T @ O T S w9 T SR S T < e T
S G TG RO TS UM @7 I 27 | O T 50 T @I (7 (AF O LTSN
AT & TR T T AT L OIS WA A 90T |

28R I IS B A2 [@fAat-r000]
Ezaf) et wed wort zwe Rowee w0 cemrr AW TG | o Ol @ o T4 o e
Teolfis 1 Bggeiely oW (PN et e IR e oI qeif ey 1w e 0 | B I, 9T
T TG #1978 CRPTRA o (7o e i 7e1 99 <ree | :
AR I fe [Q=eifRTat-200%, S0]
(Beaf) o= ot T Al SR T T SRS oAy S S O 36 T 7 O SRR
AW I | GFH JA AR 7 IRE RS 20 | RS @ @R A9 T At
AT ORI 9T (T (ITF FHLLEY Al S FC S AFRI SO (I (0! SR I 701 I AT |
TETR T IW C, (FIF (7 T QR BT 9 (P (TR Ay S R $% Wi s1ety s
A RSB (AT IS S OIF Of g™ T T el 21 |

Lopjl blyudb) 6 biERLR



Lojpjle tigflak) & biERiak Ty

MR
LY

pY-N

R

99|

e wefimizesm wrs sl

& Afdey iy [@=fRt-200¢, ob]
(Beaf) srwwifos e cwm 747 73 31 ST (e T Ay S 1 e Bor et
A fwae 3t Rfk-fcey RIS e 71 wiw oIt sRty Tfey I | Sidie @F TR AR SO (ATE
MfGeEs I S ¢ qeifAR Tote (P o 4 T W A 4R ARSI SAfe e w6 frafire
= 7l O et w@ik T T ey <1 77 | w1 e T S Twe (e Sesifirs st
aaaﬁﬁmaﬁ@wmmmmmwm@w%@mm

AT LRSS RTHF AT 67 g Ferwest fore | [RrefAal-30009, ok, ob, 33]

mzmmw@ﬁwhmﬁmmﬁmwwmmﬁwa@ﬁwa

S|t AMTEHR NG Wl @t e w1 A |

31« e T fige AwEAn THS, Feee @ FbiE Ror (/e S w9 21 |

o1 oM (A AP ST AT 4wy TS sEe T

81 CATART TR MO RITHRTTR o erera SRR S @ egfef o w91 |

¢ T SRR WSE(oS e SYfEre tTfH JfTera ey wefs |

TTE PO AW AfITeT TS F | [arfical-g00e, SOl
S, ST AT GG (V7 |

(Bzaf)) werreeta A o AT SRR SoReta (AR Sl S | TSt @
IR TGP AIFERE SR T WG GORPE ([T TG IR GR 97 GIB 30
fREs 7R P o1 @9 TR MW PF WEAERIE @ N el orw,
ISR AAED AR TP SR i e Ay w3 |

At tfiena 8yt for ) [ at-20 3]
(Ben ) twie atficens fRtewe o 86 e i ot 2o

> wReeifTe g3y coteea AR

Q1 ePfes TR o e |

o et Qe ST 8

81 SIS Sesferss wefy [{femm |

weReart ifTera Srere B 7 | [QIfTat-2000, 0v, ob, 3]

G=l)

S 1 (TN SSFSR AR A GRISNIMR T 3941 |

Q1 TR AAf 5 A
0| TRAMA € (ST WY AT |
8| FIRFTTR A YR |

¢ G W w3 |
b1 QRAER W S |

a1 o SifEE s e e



81

23|

W

weREA @ (i Jtfeey
SRR TICE PR Begr 71 ‘
(zz=f)
S IRy &R
Q1 e
9| BANESIIA
81 offfezs
¢ Fad
b SR

. q) fouREmd -

bl O FREAIR 8 SR A |

LA JPNGER FRqew TR 9|

(Z==f)

S o S w TR F[ A

Q| CEEIIN BITA (NG o I AW |

o ey g a1 RifSw =ites e <o |

81 (OER SIRAIAR Ay f&era |

¢ TR T R w1

Y| SN AW S |

o] TGR #% ‘R’ Ndaw 3 37

B f) ot @ e R AMdew g w1 2=
() Right source : A0 B (ATF A} T FACS A |
(i) Right quality : SR I T fRCTB FCS 7 |
(iii) Right price : B2 T ~1°J T IS A |

(iv) Right time : A% AT #i¢l] FF F0S A |

(v) Right quantity:%’fﬁm“f S{olj TF FACS A |

a1 o Reor Ridy sl o =

(Bzaf) o frotom ey wrdafa «fa w1 2=-
() o AR e R |,

(ii) HIOIET TR B SPTHIA,

(i) FIOMITER T A,

(iv) TN &AH,

(v) ) T SR R e &

ANV

[QieifAiTal-R00Y, 53]

[aefitat-200v]

[arifAil-200t, 08, Yo, 53]

[aif¥itat-2005)]

falflp blefire) & bisRran - MR



10plle Blefldl) & blERIak 5

338 Rt wefmizceri s sfrgfcs
B zroemgerer eryrafer : ]
Y1 e Afeivera Wt e | «F WfHERTIR ST 9 |

8.3 8 8.3, W SR ¥ |

1 A <ifiey I T2 WA e ST 3 <49 |
8.5 8 8.5.% TR SHIRA B |

o1 wEER Afdey Iere F g2 WoreRd TR SPETST STAS! 79 |

(zoa o ) 6.3 '@ 8.3 7 wuRe w297

QTR SeFSA AT A @ ©F TR AT SIS 99 |

8.1 TR URRHA G |

RPN I @ YEA JIATH T4 AN AN 9 | [Ffat-2009, oe, 38

8.\97{&‘5&@?@%

EFR TN AR ¢ oot SR 24 1 [RrefRTar-go0v]

8\95?!'(3“.{555“75?371

hm%aﬁmmmm | e Afea A WRemiAiE AMfTenR o e | | [AfI-000, AfR-30]

ssess>wwmm|

Zamﬁm arﬁ%ma R4l ' SRYFTIR ST 37 | [IFIfAIEl-2009, ob, ob, o(T)]

s.emwwzwmn

51 el Ffen ere B @ Wl At e s a9 | [AFRI-00Y]

(Zon o ) 8.8 @ 5.0 7 TR 584 |

Yo | WA A FITE A2 ROA* 7TS 2Holy ST 1S SCasal 3 |

8.% 97> 8 8,9 UF T T {I |

55 1 R TN Fhy Aoty 7R~ SHEAH 99|

sx\maq @ 8.9 ¥3 ¥ TN {I |

S ﬁws?mﬁw TS J 72 AN T @ AeaBS 7@

(oo ) 5.0 7 o @7 © 7 e 73 |

39 WWWWW@WN@@%&WW@WWWI

[aIf¥tat-200¢, obr, do, §), d@]

@

I~

©

-0

e

e e e A e e K K



(Basic Concepts of Communication)
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‘ AL i} i frswet (Assurance of receiving information) ¢ fa-3 T GIF AT O

T QM AR FFT AR o7 A2 O AfSfera s N SHm | Gt qeiERT o9 e
T et oS e | _

o | A AT (Make command effective) 8 CTENTTNT el fa-g WWWW@@W
(@S SET-fRT IR TRw W | @fediTR S wRee RS TSR ot ST RiTe w1 SR
iR -39 efers = Beg Fles R (4es o J@ i Fehie Tame s w90 < |

8 | e emit TemiRwsaet (Encourage to advncé) 8 fi-gd @A afemn Sen it 8 wwe
Wﬂ%@mmwﬁam—ﬁmqmﬁm|ww@amﬁmﬁwwﬁmw
TR T ATGRT A QI TR @Y IR |

Qlwmﬁ (Increase satisfaction from work) 8 f% “Im AN [IZR TGN Ton W"Pﬁ‘ e r)
efsdife A, =wfs, frare Tofi ske FMwE SRS FEw, Sy FHRNS mﬁwmwﬁmﬂ
wwiwﬁmm@rmmwmmﬁm|awaﬁm@*ﬂ@uaa\wﬁqﬁam|

b | AR S Bomf& (Realize reaction of client) 8 f-3q @A g ST TIeeRT S
Wﬁwa&mmﬁmmmmwmﬂmm|wmwmﬂm‘wwm
OIY ATT FFOSIA HIT ATATAT FATF 479 a1 76 27 |

4| BFS T Yo (Establish good relation) § f&-3T Tt 2% ASTETS @ ISR W0 Txye
THAE IYfBre TSl I 1 @A, @ENAC P BAR ear KA A AT 8 AR W
A S A1 ST -2 T 43R TR R A=A TS AT | T O WGBS @ G
TE ST GO |

a b | FER ST @ Bm T1E (Effective motivation & industrial relation) § f&-¥0 carn T
Naamat v v BFe Rigorid afesm et T | are AfSdie Y IR T AT 9w IO
gmﬁl@ﬁml

5 | RERER AT (Done subject matter) § NI R-gq 2R AR 93 REnege e IGIRE TeT

73@|wqﬁ-ﬁmﬁmﬁﬁﬁmacamWanﬁ@mﬁmewmu

50 | ¥ I F™MT (Promt function doing) ¢ AT @AM Y B AT THEH IR Sifom
ﬁ@fmmﬁwﬁﬁw,mwewmwwml

3| MR FFTS! (Success in communication) 3 G-I @oiEEs afram ASes ¢ e
m@ﬂ—mwﬁ@ﬁwwﬁmﬁﬁwwmmmwﬁ%m|

9.8.% WYt A RMRESPR (Disadvantages or Limitations) 3

Raq v wvgm w=fw A awEs 97 FoveE wRee TR Fw R e
AP 3ffs 2@ 3

> | iy '@ IR (Slow & expensive) § - NI TAF AW A S ISR BB
(ATE ARSI ARG (@R~ (2T ST Agren SRR ISR NS e WS ST TN A | W
MR ST 78 2H Q3R I I o1 |

R (@9 JHTE WS (Hit personality of sender) 3 R4 @A S A @R
AL TG AMS 0 | IR @ G A leAAT A @A A A G- AR (e
AN QLA (R O I%wat, et ToRHR AN 0 | 9TS @I d4fS o7 SR &P F40S A1 |

O | GFELF FE TPHCTR FSCFA (Dominate one person to another) § AT Wﬁ-ﬁm IS
ST A TP ST PICH B T I A 417 | 30 PR Rafea @ Rt Affyfon 5B zn
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8 | SRR TSR ’[ﬁ (Create insubordination) 3 fa-3 AN 7Y AT AfSHITT LT
oifior 0 SRIGS (Insubordination) WCATeT 7 wa | = a1 IfETgn R SR 70 9 elfviea
- {8 30 |

@ | @I A YRS AN (Cognitive dissonance) 3 mﬂmw% T ISR T 9FR @A
A AR TR oo T @ @A efFEn Tt W W A QRS ST (Cognitive
dissonance) I S (71 FATS #I1Ta | @R RCTS Sf¥e @A™ FfTe 3 I |

© | SR G G (Wrong explanation) 8 R TR o R (eifS ARW A ST G AR

ST AP, T AT STty S AT 7B 0 |

q | ey Re VIR GBS (Complexity in important matter) § SHS NI &3 st
TSR wFgel TR T ST (74 (7R | TS ARG IO ARG AR B R | 97 A
ARSHIT IR 1S 157 T ~A0e R AfSHITTR Fidifret g =1

q,¢ PSS 8 SHIFPISE IR et (Define formal & informal Communication) 8

9.¢.9 Wli{é’fﬁﬁ’ it (Formal Communication) 8

o fdifee gt 21 el frererg o 2fSfbs ST MW @ QA o F 2, Biee
mmﬂWIwmwweWﬁWﬁmmwawmﬁm
Rt Rert a1 Retrmres RSy [ SwH-avm 591 2@ OE SpiEe el o0 <6 | 9561 e @30
' foie P Seuire o R afi | efSitre sersm s fifFwete afebiem efsfrs
NS SrpRet e FFE TICET T Q@ P! efodt 1 20 | st Qi Jgw afesier
T ¢ FHINTR T, ARG 8 T AN FSR Tyyea Fdifae g 4 )

fou@ (5@ ¢ a.b) RIS BIGR MUITH STBIAS (T BICT (AT 2T 3

[IZIoA oA
\ 4 ‘
Y Yy ¥
A AfFsieTs sAfasiers
(eIP) (Beew) (fsterm)
¥ ¥
¥ ¥ v v
el | A g T oy feeaent
RISE UGS (IS BISE(Ed BISEAR L

Y ¥ v Y
] [T | Lo B o] eetfet] [ |
SayE)

© w@oblbp Blalkalisll) -
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Wﬁ@mmmﬁmmmm%ﬁmméﬁwmﬁﬁﬁmwﬁmmwmmwwﬁm
eaﬁa%&xmmmlammﬁmﬁ%ém%&ﬁwwqmﬂmm,%, Ay,
WWWWWWW%W,WWW@«WWW,
W-W,mwmmmm%ﬁ@awﬁ@mﬁ@cmm;mmﬁfw

efdiom AW Rfey o, - el fwet, AT, e, e ffey fem asfen g
wiIfRwelts B wum safie fRfmy o |

9.¢.% TATBIF MR (Informal Communication) 3

mmﬁmﬁaﬁrrmﬂwwﬁ?w—mmmmmwﬁﬁmﬁwwmmwm
ONE S I Wi Al caiEnt < | O QN BN @R ool *oFz  wefe, @
mmﬁwﬂmwﬁﬁﬂﬁmﬁ@wa«ﬁﬁﬁmﬂﬁ%wﬁ%éﬂmﬁ%seﬁmmwm
a0 @ A Wﬁmmaﬁw-wwﬁmwﬁﬁmmmwmmﬁsamsm
CTTRS o4 FCS o113 |

wﬁ%mﬁmwmwm-ﬁ%ﬁﬁmmmqﬁmmmmmw.m,
WWW,@WW@WWWW,W@&%WWW-WW
It mmﬁ%mmlﬁmﬁm-wﬁmmﬁmmmmmwmﬁﬁ
wﬁﬁwwﬁmﬁ»—éﬁ@mﬁmmﬁamﬂ-wmmmmmwmﬁﬁwmrm|

Wﬁmmwmmmﬁﬁmﬁmﬁ%ﬂﬁﬁwmm:aﬁ
W@WNWWW|WWWNWG%MWWWW

ST & AN 7 AP TS ©27 Rgfon i 4w |
E

3

:

L PR ¢ TR @R IR e SRYAPAR  (Advantages and

Disadvantages of formal & informal Communication) 8

uu.) WWWNW HRYPTR (Advantages of formal communication) 8

maéﬁmmmﬂaasﬁwﬁmmmﬁmmﬁmamwwamﬁg

31 7RE @ITAP JIY (Easy communication) $ APIE e 93 Tem KT NI
et A efesiT Sefen wiesine g FHReRE FRI e YT STF=- ST (el
mma«ﬁmﬁﬁmww,mm&wmmwmﬂﬁmmmwww
FAFEA (N5 (opt TS oA1ea |

R 1 etfSSifae wet ﬁ (Increase ‘organisational efficiency) 8 SIBIRS ATt ifesfe s asy
ﬁmﬁ%m@ma@mmamﬂ%ﬁmamwﬁ@mqﬁimn

© | FratS 9=t (Decision making) & SRS caeiiGIR MO 2AfSbicT ey s=afer @ e Ace
TfEe warifi 7 ¢ Rfvweia Twen wgewg fies cofie & | O I T FEorF oS TETeR Y @
Ffo< e azet TS “Aiea |

8 | §¥S TV (Promt done activities) 3 fNEsIR SN @M Tgm Ses FE AR
ewm;ﬁwmmmﬁawﬁamwmwwmmwﬂwmmmn

@ | AN A (Co-ordination) $ W carsicamst Fweidh, Tl '@ reaEroNT 20O 1A | @7 T
affebrers fifey et o fifen Reror wrem ww s e seeres 21 | ‘

b1 YN @FE (Fixed record) & SPIRS caoficant sfkwplen waR FReeIT T A w3 @i
%@WWWWWWlWWWWWW@WWl

qumewﬁmmﬁzﬁmmpmewofduﬁm&mponsibuiﬁgs)suﬁﬁﬁamﬁmw
W@GWWﬁWWWIWWW@WGWMWWW!



AT AFRTSA 583

v | @1 T (Establish system) 3 efobi e T 6 TE NS WIS QP! FLHS! T |
FMR anﬁwmﬁtﬁemmwﬁwﬂﬂmwmﬁﬁ@ﬁﬁwﬁ T | T
gfeS wvenl Y e F |

» | T-TF7 TG F (Possibility of few error) 3 afedi T Ao ¢ TPIfRFe! HeTTa TG
TS AT A T I TS G- WHR TR YT TN A2 |

so | faEaRimst ﬁﬁ (Increase dependability) $ efebia S, |, @, = serifn wigdifae
mmmﬂaﬂmwmcmwmmw@waﬂﬁwl

q,3.8 WIPRIE TR wFfRYPTR (Disadvantages of Formal Communication) 8

weee @vter [{fey J s a7 FETCT SHRNe TR | P Sl e
TEREFRE A F T 8 :

S ‘iﬂﬁﬁ T A&f® (Autocratic process of communication) $ W@Tﬁ@‘ A TS ?ﬁfﬁﬁﬁf
mvm%.ammﬂmwmﬂﬁmmmwaﬁsﬁmﬁﬁwﬁmqmm,m
ST AQGTTS FYUGA & (7 | ’

uwﬁm(Lackofﬂexibility)zw@ﬁ?mmﬁmﬁawthlﬁ@mﬂmiawmﬁw
mmmuaﬂﬁmm~meawﬁﬁmwﬁmm|mmmqﬁamma
T SEA ARG |

o | SEHRweS @ IJFIEA (Formal & expensive) 8 @ &I et efsbicr TS ¢ B!
WeﬁﬁWWW@WWWWﬁ@IW,WWWW%
TR WY wEwe I '

anmwmasteﬁme)swﬁﬁwmﬁmﬂmmﬁwﬁ%emwi
:ﬁmmﬂmmsmﬁ?wcoﬁwmmamuawaa%wwm@aaawmﬁ@ﬁé@mi
>TER TS TO | 2

¢ | SIS WO (Lack of sincere) 8 9 Qi SRt R | afsbi apfers s ¢
WWWW@WW@WWWW@\

b | TEr® B A8 (Loss personal initiative) 3 it ~rafere Wﬂé‘!ﬁ@s catiea o s =8 I

ammaﬁsﬁmw%mmmmwﬁm%mﬁﬁmn 2

q.0,9 SHIBIAE AT HRYPTR (Advantages of Informal Communication) $

I At efRFEE AW, O T S SWHH-eie It Rl ol T TN | QAMH 49
FRYPTIZ IO F1 2 8 ,

3 | 72w GRA-FATHE (Easy explanation) § STBIE CRAAITAITTR M Tefent S 9T (@S @
oy SR D (LT T T TRGBIAE I T FRred @9 R-ReEe Aivew T |

R WP e f3%® (Alternative of formal commumication) 8 el cateneae EiCCIEE
QiR s R w16 36 | wepIfRES JIFEAT I R A w SR Fs Sie-emie T =
mmw@ﬁamﬁmmmwmmww-mwm ST I |

© | A€ TS @B (Promt publishing) 8 @ elfeFms At A el - (@ St A
FACS T 7l A ISR TS &AbIA eI A | : :

8 | OR-SIEM ¢ (Submit complain) 8 SHFHIF PR TG R SR TSR-SSC, T
Fopifer s vTRre GRRFSI a@iea TR AR

¢ |wmqﬁ (Increase efficiency in work) 8 SR e efram efsdita Tt 8 G
FTIEETSIT G4 CTR TR St STeiibetl S0 #HTGA | TS I e el W qR FrfTTSS i A |

uaBlbir Bl 1IN



38 R wefigrer sirs sRefcem

Y | RIS @ IRy (Co-operate & co-ordination) $ 9 I TX&3 FAA! ©ithd I, ’Sﬁﬁ, Tels
Toitna A Rffwm sacs o | TS FCTR T4 SRR TR I =11 1 et efbiorm fom R
TRLAINIS! @ TG A4 oS W |

Q| FAJAGAR TER B (Develop employee & employer relationship) 8 SIS EPIETTR T
aﬁas-wmmaimmﬁmwwwwmwwnm@smammémem

b | PITRIT FAAAS! (Flexibility in communication) § 9% N epfrs s SRR @
TGRALTS! ATS T T AR “Hfffon sieat 2ot 212 vorcs == |

9.9.8 Wié‘lﬁ? AT Wﬁw (Disadvantages of Informal Communication) $

w@rﬁamﬁmaﬁwwﬁmmmaﬁmaWWammﬁmaﬁ%mg

d IWWW(Possibility in meaning change) ¢ SIS AT 3 AR ey <t
oty RS <BTR I A | T AT ST 1% 2 | ,

R | UHA Y (Create rumour) § GF (MR Wi 1w eyl @ woer & o @3 ©f TS TS
TIRICH 30 | T Aifebifore wrere et efefera ot = ‘

0 | ST (ARGt FT (Lack of secrecy) & SIS CaITAT =i (RIS SIS &) ST
Coltorret 58 77 | :

8 | W1 TRA B (Mis-understanding) 8 9T PR (¥ e TITR nig @ TG AR @
qﬁﬁ?ﬁmmmwmﬁﬁmw«w-«nﬁ:ﬁammﬁm:

QlWﬁﬁ‘l(Difﬁcultincontrol)SW%NWWWMW#W@WW
51 fzrare 11 472 S8 PAE |
- Y| et A8 (Disarrangement) 3 @l Qe g «QWWWW@%W
!maa&wmmwwmﬁmlm@wmmwwwﬁﬂmw
| BN 8 09 |
A1 SRS R 7B (Create discrimination) § SHESTRAT cim! efdiem IR ¢ AfiF-FRomm
gwmwmwﬁew%@m«jﬁmml

9.9 SgBifAE I . PR iR sdes (Distinction between Formal and

3 Informal Communication) $

maatmmmwmwm@wﬁmmxWaasmwﬁ?ﬁﬁ'@iam
WW@MKNMGWWWWWWWWW@S

N Rem W Qe SRR et
S e s{-Fdifss e 7t sReBrre srmi- @ casteant afmn edifm smis-
IF @ AT sieeE Waw @ | emieT CFE PN Spifaest Q@
Q@M AT Tt =W, O Ao | e fawemm o sace =@ At

, RAITAT e | ST SN TR 90T |
1 Tedify iR @t afsbien o SO IR QfSSITR TR
’ ST T zre 378 | SRR S 20 58 |
o SfFcmE WW&@WWWW&WWW
e | T <ot SR e | RIS 78 < 5 SRR R | |
81 fe Q@ AR afsfie 2% witg | Q@ TR @ FAWE 5fs 3 |

e R AfSdiem wage)ef Remifer, - stfeegm, RS TN ewgd Ram s
=g oo, R Tenfe estdrr g e | casticast w1 2w 2w |
(A &) I Cisiieant 2w |




CNTIANR SFRCSH 389
LIS EREEE WA Qi SASIAE st
Y| TS @ NI ISR YR LA | q NG WSl Qe (R
’ wibeTe! (A4l oo |
11 IGY wime o s Feg W Wi | ISy wefr ovm smipie
et AT TS | @RI AR IS (72 )
bl TR AR SIS IS AW AN @ N | SAPIRE @i e A
qMI© T | IS W
51 e T @ @MRCR MO AT ot | SDie @i Jee @ qrt
G T R 2T | 84 |
S0 | AGAFS! AfSHiT TF W WP @At | @ @it AgeEesd @i g
SRR FECS AL | PR TS T | e S
I AGACEFS! (72 |
5 1 o g e @ eem (e BR | smpie @wer ser [
SFYIAL T | IR TR &
SR CTRTSI | @ (RN ST QYIS O | TR TR ROICIR FA &F Qe |
>0 | D DI AT Go-wrlba TR TN | @ IO §-eeby qdE e
= | UCF | v
58 1 FR 7@ q QRN ARTS FReST 2w M | SHPIFee @it @ @6 A =
= R @ R Ige W T SRR T RO TR S |

5¢ | AR 8 T RS g ke WP @IS o | QTS W @ W 43 I |
T TF I OIS AT A 8 [
JATTAT |

Y | SIS wﬁ&ﬁasmﬁmmaxﬁfwmq&amﬂéﬁz @I yfETs o
S (TR | Tareiofef 7 SfBre TS |

| 521 osfre wﬁhﬁ@mmﬁwmﬁmcﬁmW| aTe SEfRTeR ee I AW |

Sv | AGG AT | @ RIS &g A e R | @ caelicaet gy @R S v |

35 | ARTSTNTS! | OTS ARSI YT TN | (TN G G | GTE ARG (@ (@ AN ARTET @
A s st am A <o 0 |

Qo | ot Tt | SRR @INGEN ARM 8 WIAR | SWIgPifRe (A AW 8 SR
¢S T T A | RICiE T R

B | SREARBE | @ @R M o 7 ¢ fAfveei | @ @ Rfveeir st e 77 |

@R 3 e Fes Aide smca ¢sftez |

R R SpIfRe it Wity 8 F6E S | are miftg ¢ 3637 e @im Afms
WW@N'@WWW A AT A AW Q@A . s
SRR AT AL TR T G OQWRR e

FEIRAT AMTCE |
Qe | LISt B AT St @ | AR NI S 79 |
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Q1

b

ot izt Ry

mmﬁﬁﬁwmwwwmwnﬁwmﬁéwmﬁmmwﬁmmw&@@w
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T it @ e

ﬁsmﬁ}mﬁmﬁaﬁﬁm@ﬁwﬁaémm%émw,%ﬁﬁm,ﬁw%w
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TN Attt e vy Rt g e [[Ificat-200u]
ﬁwﬁmmmmmwmmmmﬁwﬁﬁﬁmmm
%mmmwwﬁtwmamﬁﬁmﬁvﬁwamﬁmwmmwm
TR AR TS “fie 7 |

ﬁwmﬁ}mmwﬁwmmwmm@wr - [afEt-00s, So(T), 38]
(== f) frmor mﬂmﬁ@mtmmﬁﬁmﬁﬁamwﬁﬁamﬁ%g‘mmm

m«mmmwmﬂﬁmqﬁm [ArifaRt-2000, 53]
ﬁ-ﬁmmamm@mwﬁmﬁ@ﬁwmwwmma @
MR 4G otereifigas e 3 = |
Mﬁﬁaﬁmmﬁw’mwmmmmmﬁmmmr

. a%émﬁ%ﬁwwaﬁ%ﬁmwmmmmmmﬂzﬁvmmww

3|

YY)

NI
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-@ﬁ-w@aﬁﬂnﬁﬁa@ﬁmﬁam@mmﬂ@mcaaqmw@zﬁﬁmmﬂa
7B =

Yol mmmﬁmwmwwm
(Ea ) Fmen sttt e PO FHETITES Qe Rt 2 =1 2 |

38| ﬁwﬁmﬁﬁtﬁmw@w : [afRizET-200Y, Afd-30, 53]
Ea]) o R T Sefon e afobie S, s, s, FHerEe
Wﬁmﬁamwﬂﬁmm&m@ﬁmwmmwﬁwﬁwﬁm
DEENRN ,

e | BTN PN st fordz [Qiif¥iTat-200Y]
dmmﬂmﬁﬁemﬂmﬂﬁ@@w%ﬂaﬁawmﬂmmm
Sea T CITR0E3 BgN 1 SRS s ARG & |

S| WIS catetiTatt i LS T2 [areifiTat-ifd-2050]
a%ﬁmaaﬁﬁﬁwﬁws%ﬂﬁ%mﬂmmmmmmmw
ﬁiﬁﬁ?@m|

sa| SRR IR Tt Peis efSbieTa s wret 3% =ie :
mwmmmaﬁﬁmwmmﬁ%mqmmmmqw
viirs 2 T0A @9 T 2fSBITTR TSl I A | :

So | SEPIRE EREIT PI-aFa TR ATF T F .
MWWGWWWWWWWW@W&@ :
1-a39 T A |

Y W@Wmmwwmwwwmz [RIifICal-2008, 0, oY) |
Wﬁ@mmﬁam%WWﬁﬁmmwwmwwmﬂammqm%

ma«%&mwwﬂwmmmwﬁmmnﬁﬁmmﬁmm
TEAIGIA A LGS (TN T =W AT |

201 mmmmmmwmmmmwww « 7 SR [ I
m%mmﬁmw%mmwmmmmmmwmﬁw
T T SIS T Y | )

R @ i e o IH TS b I T :
Wﬁmmﬁmﬂmwmwmﬂﬁwmmmﬁwwmmm
T ASH 7S A5 AT A |

W AR @i FReE IS Targ REB Fw- It |
(Beal)) Féfe sfors Srpie @i ¢ it 28 T are e W fem Sooel foy
20O AT 7 | TS R Sy BB =W | IR T 21 Wi camian SR piesre S e

o) Tl it Jrer g war
WCWWW%WW%@WNWﬁiﬁ@wMWWWW
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R8 |

|

Y |

R4

W |

e sefiRems e sHeFw .
WIPiRE @it cvm FHRa s RamNis wieem F2s «Hia 5 @ [arifRicai-2005, 8]
(] wrbtr i TS evers e ¢ T Tifig © TS RHE AT | AR TR
IS S TS 7T TS A N |
3 e RS e [@=iftar-2004]
& R g Tafers @ a3l s G w9 Z8 qre A e e wieata
AN RETY 3 RATSIE O TSNS S FACS #{ITd | QTS (et waen s 70t |
R TR AR CFoR FIETIMTTR ATt anie 331 <3 [qrFifiTat-2000)]
(Bea ) fraeit cariicatet star Tt Fiot e =1 2@ 4 |
I @ QP SRtEm W9 @Re
(Zzaf)) commpife it com SfreR famms T 2 W R S e
e Agfe @R | '
AfEHITT TR WHS! (FIN @R QA I @

(Bzaf) wiein P wepie < SEBIRR I T 6 | 90 TS @febi i el 3 =1 |

i iR |

1

AR RSy oot & e

Eeall) efobion v, wmes, T-ags aufs SR @S [y @it on w1 T
e ey inbrae e ¢

> fAmedt et 3 Sl qetica © | AT TS

8 1 Tz At ArerifE it ¢ SorEA e b1 g e

q | SRl Gt v OB e 51 A e

o | (fifEs at wiow G 33 | FReifirs cete SR | CEEES RIS |

TR ittt St 9 [ar=if¥itat-200¢]
Geal) @ avirmm eferm aam ot vl S e fose fire awfks @, o fm
I | TSI AW, TN TS TG S g FAHIA A AN GO A S

AR carimatt I =@ | e i e afebieT iR SISt S S @M A T
fomsta @ff® T @ e g SEer wfesind efesitan Smrnrf, A, sfieem), Iwfe
Tenifa R ey Fhifimeace s)ike 36 ¢ ermems fRotmt 7 33 |

TR Tt I W [FrifAt-2000]
(Bal) it vt fives zTs TW oY 1 AW THEW IS TW, TR O S oM
| Q @I efeE S SR T wiEeR AR @A FeE @ ACE | F4T @A
(Kreitner)-49 WS, “Upward Communication refers to a process of systematically encouraging subordinates
to share with management their feelings and ideas.”

TN IR MG @ SO TGRS S ToOR-Sfermlsl, q/ed AN, @, Joifa,
S Rerift Tufen wgerrea Rt (@ I AT | ‘

FAIEA AT FITS 2 o [@Ifita-2008, oy, 09, %ifd-30, 58(T)]
(Bew ) et Rty Rrer v a2 s i <1 e b iy e 1 woiees g @
QAR gifre 2w, Site SNIeE Emica! Jee | m—@mﬁmemﬁwﬂamtﬁsmn
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R-2R et e [Rifal-2009, %fR-30, d3] |

ﬁ-ﬁmm'wﬁ?awmmﬂﬁ-ﬁmmm'mﬁmmmm
o el 31 B2 ST RS A9, SIS ©F AN <17 O &fSfera Seftates egraws M
cefamwmna@ﬁ-ﬁmmmmlwmwmmlﬁ-ﬁmwm
GFB T TGS '8 AT WO SN HAIH-LAI B | 42 catetiTaist Seder®, fomanr® @ sTareaE
i efFa AR 20 Al | ’

wRPrm caiTEnt I § [

(Geaf) sebmm Fmdfs a1 s o @R SR WO e vy T T efebem
ﬁﬁﬁwmﬁﬁmﬁmWWWWmeﬁﬁwmmw@m
ORIt A | Gl IR ST e e fifSy el ¢ TR e AR sanf
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iy - SRR, T, Ao Tenf Yy B (RweR ) SRR At T TE AL |

CRI 4T CFTR B A AT i I e

Eeaf) @ v e ST R T e S T W GO S 9 oy et
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